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Kang Chiao Brings Me the World

by Hervie Christian Syan
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5 BIHAER

VISION STATEMENT 2 #%7 #

Founded in 2002, Kang Chiao International School is one of Taiwan s leading international
schools, renowned for its high-quality bilingual and international education. With campuses
across Taiwan and Mainland China, Kang Chiao attracts families worldwide.

The Linkou campus is Taiwan’ s only K- 12 integrated campus, offering diverse programs and
strong faculty support. Students are well-prepared to excel in both local and overseas
universities, embracing a bright and confident future.

BHBEEERp 2002 # glfertk > 220 BB aOEE 2 RRKT O @ RSy F oLk
BRRRAENTE A RRF BFRE - FLRE - SERFEAPARFLE AL LR £97RE
2O ERE 2 R BABREREOREER 2P o o REF AL RE- g 2@ R ¢ (K-GL2)-
TORE o MR R ORGREER S At R ERE T ERERRP SR E RS G-

RS A . F it 3R Kk

Our vision 1s to prepare and motivate our students to be successful in a rapidly changing
world by 1instilling in them self-reliance, critical and innovative thinking skills,
collaborative spirit, communication skills, and cultural responsiveness.

SURMEL AP RBPE Y R A PP R F S hp LIS LR AR
FRFAl ~ B 4 e b 3mfzd o WASC #AR(S » (- HF 4 EY B 6C 2% (Citizenship,
Character, Collaboration, Creativity, Critical Thinking, Communication) °

Student Learner Outcomes 5 # & ¥ = %

1. Self-Aware and Self-Reliant Learners & p A %4 ® jh> p 2 B Y 'g

1.1 Reflect on and identify effective learning and problem solving strategies
F L EFRERT RS Y R R R AT R v

1.2 Take responsibility for self-organization, self-evaluation, and self-control
PIZ P g~ p e d

1.3 Practice inquiry, reflection, personal integrity, adaptability, and perseverance
PREFLTEF L AT~ R4 2 ERS

1.4 Demonstrate the ability to set, plan, and achieve college, career, and personal goals

LSRR AP FEAF CFEB AP R
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2. Critical and Innovative Thinkers &£ #2]g £]37 4 ﬁmu-f'ﬁ
2.1 Ask critical questions, generate hypotheses, explore multiple perspectives, and
pursue answers through research, experimentation, and computational thinking.
BEFAL TR EELAR DN E PP A2 B F R AR FRE
2.2 Read and listen critically in order to acquire, analyze, evaluate, and synthesize
information to make decisions or formulate solutions to real community and world

problems.

»

FOUE R LR MEP S AT TR TFE SN L S HRF R R R AR A 5

PRI S

Vs

™™
[N

2.3 Demonstrate real-world understanding by transferring and applying knowledge to new
situations.
FERT BRI IR NETHEF R R IRz

2.4 Adapt, generate, refine, evaluate, and act on ideas to make an impact on others
AN AL RIS FTERIEEFR 0 LR A

3. Collaborative Learners and Leaders £ & i¥ii 4 8 ¥ & &2 47 ¥4

3.1 Demonstrate the ability to be productive members of diverse teams through strong
interpersonal communication
B F A BRI NS > il Rt iﬁﬂ@]o‘?ﬁﬁ?&ﬂziﬁ}gk

3.2 Solicit and value the views and contributions of others
BT €41 A cpLELs | }I%J%

3.3 Share a commitment to group success, 1nitiative, and accountability.
EARBGESF ~ ABPERETE

4. Effective Communicators 7 »zéhifid

4.1 Read and listen carefully, critically, and analytically
RORIE AR T s P H L T AT T

4.2 Articulate i1deas and experiences confidently and creatively
B AIFThA ERELY 5%

4.3 Write coherently for diverse purposes, audiences, and contexts
3D e £ RfelF Rk S ER E e 3

4.4 Speak with poise and command of language
RN ERL FTEL

13



5. Culturally Aware and Responsive Citizens £ = it #T4R it € o X

5.1 Work cooperatively with diverse populations by practicing empathy and cultural
awareness
RHARFR DA LT, FEFRROE S CALRAE

5.2 Apply excellence, respect, courage, and integrity in interactions with others
BRAIHE RLABRLL B EH TR G

5.3 Participate in meaningful community service by advocating for all
o B FRIEF R TRETF IR

5.4 Act with an environmental and worldly consciousness

ERFLBEL AR
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CHAPTER 2 % = ki mM4$

E~ TEIHRE
- ~ IP Curriculum
Kang Chiao International School Linkou Campus has a comprehensive G7-G12 international curriculum
which incorporates Common Core State Standards Initiative framework in the United States. It is designed
to be a rich, meaningful, thought—provoking curriculum which will give students a solid foundation in
academic skills and social responsibility. It is also a concrete curriculum based on practical experiences,
so that students can relate their learning experiences to real life situations, and prepare for higher education
overseas. Our school curriculum aims to:

1. Reflect an international dimension and a global perspective.

Develop students’ awareness of the world as a set of systems which undergo constant change.

Provide opportunities for the students to critically investigate their world.

Develop moral principles and ethical responsibility.

Emphasize that the process of acquiring knowledge and the development of concepts and skills

are of fundamental importance.

6. Provide all students the opportunity to be fully involved in the program and further develop in all
areas of learning process.

7. Be designed to expand and adapt according to the needs of the KCIS community.

ok~ wn

The High School Program (G9-G12) at KCISLK is designed to prepare students for college and university
admission. Students are advised to take courses that are academically challenging and meet the admission
requirements of universities in the country in which they intend to study. Be sure to choose courses that
are suited to individual interests and occupational plans.

KCISLK International Program offers honors, Advanced Placement (AP) courses. These are college-level
courses that give students the opportunity to study individual subjects in depth. Students are challenged to
work hard in order to learn as much as they can about a subject, to discover new interests, and to prepare
themselves for the rigors of college work. 90% of colleges and universities in the United States give credit
and/or advanced standing to students with AP examination scores of 3 or higher. This is determined by
individual institutions.

15



= ~ [P Student Graduation Requirements
The graduation requirements for International Program students are the same as Standard Program students;
once IP students fulfill the requirements, they will receive the Diploma of Junior High Education or that
of Senior High Education accredited by Ministry of Education (MOE), Republic of China (Taiwan). The
graduation requirements for each academic level are listed as follows:

Junior High Graduation Requirements (G7-G9)

> Students’ attendance rate should be above two thirds of the total school day (authorized leave, funeral
leave, and sick leave excluded)

> The average grade of the 4 fields out of 8 fields (Language Arts, Mathematics, Social Studies, Natural
Sciences, Arts, Integrative Activities, Technology, Health and Physical Education) should be above 60
(see details in “Curriculum Guidelines of 12 Year Basic Education: General Guidelines™)

Senior High Graduation Requirements (G10-G12)

> The school adheres to MOE guidelines regarding required credits for graduation.

16



Academic Course Planner

Middle School
[ Grade 7 ] [ Grade 8 ]

Chinese Chinese
Regular Chinese Regular Chinese
Chinese Language Chinese Language
and Culture (CSL) and Culture (CSL)

i English
English .
English English _
Pre-Honors English Pre-Honors English

4 )
Math
Math Integrated Math |
Pre-Algebra Pre-Honors Algebra 1

- J

Y ) Pre-Honors Integrated Science 8

4 N
Science Scinece
Integrated Science 7 Integrated Science 8

Pre-Honors World Geography and

Social Studies
Ancient Civilizations Socail Studies
World Geography and Civics
Civics

High School
https://reurl. cc/0W2pbb
Note:

1. The above is the Academic Course Planner for 2024-2025.
2. The School reserves the right to adjust the offering course for administrative reasons each year.
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= ~ Grading and Course Weighting
The scale below indicates the corresponding percentage, letter grade, and how it converts into weighted
and non-weighted courses/GPA.
In order to encourage high school students to enter the more rigorous academic programs and to ensure
that their efforts and achievements are appropriately and fairly reflected for overseas application purposes,
a grade weighting system shown below is maintained.

Grade Percentage GPA Honors/AP Weighted
A+ 97-100 4.3 4.8
A 93-96 4.0 4.5
A- 90-92 3.7 4.2
B+ 87-89 3.3 3.8
B 83-86 3.0 3.5
B- 80-82 2.7 3.2
C+ 77-19 2.3 2.8
C 73-76 2.0 2.5
C- 70-72 1.7 2.2
D+ 67-69 1.3 1.8
D 63-66 1.0 1.5
D- 60-62 0.7 1.2
F 0-59 0.0 0.0

Notes:
1. This grading system will be used for overseas school application purposes.
2. The current report card grading system will be used locally.
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z ~ Academic Assessment

The purpose of assessment is to help students obtain a better understanding of their strengths and
weaknesses, and to assist them in taking responsibility for their own studies. Assessment is also a vital part
of the communication between the school and home, and contributes to a successful partnership for the
benefit of each student. Therefore, when seen as a whole, the assessment and reporting procedure should
reflect a student’s progress in all areas of a particular subject. The school’s assessment policy takes into
account a variety of methods and assessment practices and they can be categorized into formative
assessment and summative assessment:

1. Formative Assessment (30%)
Formative assessment refers to assessment that is done during class time over the course of the term.
It provides the teacher with ongoing feedback as to how well students have understood the concepts
taught in class, and allows teachers to address any concerns before the end of term assessments.
Formative assessments are generally low stakes, and may take the form of weekly quizzes, homework
grades, or more informal methods - observations, surveys, self-evaluation, and discussions with
students. Formative assessment contributes to the In-Class component of a student’s grade.

2. Summative Assessment (70%)
The purpose of the summative assessment is to evaluate student learning at the end of a period of study.
Summative assessment is undertaken at the end of each term and is usually in the form of an exam, a
project, or a written composition. Summative assessment contributes to the assessment component of
a student’s grade.

3. Success Skills (1-4 4#)
Remove participation grades from gradebook and replace by Success Skills. Do not count as
academic grades.
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I ~ Academic Honesty Policy
A. Purpose of this policy

The principle of academic honesty is the cornerstone of a school community. We at KCISLK are
dedicated to creating an environment of integrity where students are inspired to pursue the highest levels of
integrity in their academic goals. We emphasize academic honesty in line with our mission to equip students
with the academic, social, and emotional skills necessary to become self-directed, lifelong learners and
responsible global citizens. This commitment ensures that students participate in meaningful, authentic
learning experiences that foster intellectual development.

We aim to provide students with the necessary skills to navigate challenging global issues through our
vision and the 6Cs of education: citizenship, critical thinking, creativity, communication, and character.
Academic integrity is about upholding moral principles and developing the creativity, integrity, and
collaboration needed to develop into considerate members and future leaders of society. Students build the
foundation for responsible citizenship and meaningful community engagement by practicing honesty in
learning.

B. General Academic Integrity Expectations

Academic integrity requires students to submit work that reflects their knowledge, understanding, and
effort. Any use of external sources, including other people’s work or artificial intelligence tools, must be
acknowledged appropriately.

Academic dishonesty includes any behavior that results in a student gaining an unfair advantage on
any assignment or assessment. This may include, but is not limited to:

1. Plagiarism is presenting someone else's ideas, words, or work as your own without proper citation.

This includes copying text, paraphrasing, or using work from another person or Al without
acknowledging the source.

2. Collusion is helping another student engage in academic misconduct, such as allowing them to copy
or submit your work as their own.

3. Cheating is the act of gaining an unfair academic advantage through dishonest means. This includes
sharing answers when not permitted, using unauthorized electronic devices (smart watch, mobile
phone, laptop, tablet, calculator, etc.) during assessments, copying from others, talking during an exam
when independent work is required, or receiving substantial assistance from an outside source, such as
a tutor, that exceeds the student's level of understanding.

4. Unauthorized use of Al includes generating essays, reports, presentations, solving problem sets, or
completing assignments without explicit approval from the teacher.

5. Fabrication or falsifying data is creating or altering data that has not been collected appropriately.

6. Any other behavior that gains an unfair advantage for a student or affects another student’s
grades.

C. Student Responsibilities

Students are expected to uphold the highest standards of academic integrity throughout their
educational journey. Below are the responsibilities that each student must follow:
e All work must be genuine and an original product of their efforts. This includes refraining from using

unauthorized materials or submitting work completed by others, including Al, without proper
attribution.

e When using another person's thoughts, words, or works, students must provide accurate and
appropriate citations in the format specified (e.g., MLA, APA).

e Al tools are allowed only under specific guidelines provided by teachers. These must be appropriately
cited if Al tools are used for brainstorming, checking grammar, or refining ideas.

e Students must not support academic dishonesty by allowing others to copy their work or by assisting
others in violating academic integrity policies.

e Plagiarism can be avoided by practicing effective time management and strong research habits.
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Students are responsible for understanding and adhering to the academic honesty policy. Ignorance of
the policy or carelessness will not excuse violations. When in doubt about proper citation, Al usage, or
any other aspect of academic integrity, students are strongly encouraged to approach their teacher for
clarification.

D. Teacher Responsibilities

Teachers play a crucial role in promoting and upholding the principles of academic integrity. Below

are the main responsibilities that all teachers must fulfill to promote an environment of justice and integrity in
the classroom:

Teachers are responsible for clearly explaining the academic honesty policy to their students.
Teachers must support students in developing research, writing, and critical thinking skills. This
includes instructing students on appropriate citation practices, assisting them in the ethical use of Al
tools, and helping them develop the ability to produce their own work independently.

Teachers should lead by example and adhere to academic integrity in their own practices, such as
using proper citations in classroom materials and ensuring transparency in their academic work.
Teachers are expected to monitor and report student work for signs of academic dishonesty. They
should utilize tools like plagiarism checkers and Al detectors to identify any breaches of academic
integrity.

Teachers should structure assignments and assessments to encourage independent thought and
minimize the opportunities for academic misconduct.

Teachers must consistently apply the academic honesty policy when violations occur.

Teachers should provide constructive feedback that helps students improve their understanding of
academic integrity. When a violation occurs, the feedback should focus on the educational content and
the importance of honest work.

Teachers are responsible for maintaining the integrity of assignments by applying uniform standards
across the department. They must:

o Align with their colleagues on the expectations for assignments and assessments.

o Ensure consistent practices in grading and offering support during the learning process.
Teachers must avoid practices that compromise the integrity of written summative assessments.
Examples are enumerated but are not limited to:

o providing help or hints on how to answer a question or solve problems during the test;

o offering extra time to individual students or selected classes without communicating with their

team;

o returning graded assessments or discussing the answers until all students in the course have

completed the assessment, unless another version is available;

o drawing, translating, or defining subject-specific vocabulary during the test, especially if doing

so provides clues to answering questions or solving problems; and

o allowing the use of technology without the knowledge of their team.

E. Parents Responsibilities

Parents and teachers are partners in molding learners. Parents should also understand the policy and

discuss it with their children. They should also encourage their children to maintain a high standard of
excellence and embody the values of integrity and responsibility by submitting genuine and original
assessments.

F. School Responsibilities

The school is responsible for providing a safe learning environment for its students and a culture of

individual and collective responsibility. To ensure that all members of the school community uphold the
principles of academic integrity, school administrators must ensure that parents, students, and teachers clearly
understand the school’s academic honesty policy. This will be achieved through verbal and printed
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instructions and workshops for students to educate them on the importance of academic honesty and how to
apply it in their studies.
G. Handling Cases of Academic Dishonesty

When a case of academic dishonesty is suspected, teachers follow the outlined steps to address the

violation:
1. Identify the violation

2. Collect evidence
3. Decide the consequences
4. Document and communicate
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To maintain the integrity of the academic environment and ensure fairness in the evaluation process,
KCISLK applies a tiered approach to addressing incidents of academic dishonesty. The consequences for
violations increase in severity with repeated offenses, reinforcing the importance of academic honesty and
ersonal responsibility. Below is a table outlining the sanctions:

First Offense e Anincident report will be filed.
No credit/rating for the work until:
o the assignment is resubmitted correctly;
o an alternative assessment was taken.
Detention
Written apology to the teacher

Second Offense An incident report will be filed.

No credit/rating for the assignment/assessment.
Warning letter

Written apology to the teacher

Meeting with parents and DSA representative

Third Offense An incident report will be filed.

No credit/rating for the assignment/assessment.

Written apology to the teacher

Meeting with parents, DSA representative, IPD Director and
Associate Director

e Academic probation or suspension

Note: A template of an incident report form is included in this policy.
H. Policy on Review

An ad hoc committee shall evaluate the regulations stated in this document every two years. After each
review or evaluation, the committee will recommend any policy revision or modification. The committee shall
be composed of the following members:

e Director
Associate Director
Curriculum Coordinator
Director of the Department of Student Affairs
Teacher representatives
Student representatives
Parent representatives
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Incident Report Form

Student/s Involved:

Incident date: Incident Time:

Date of report: Report written by:

Brief description of the incident:

Consequences/Resolutions:

Teacher’s Notes:

Note: A report should be completed within 24 hours of the event.
References
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e-Management
e-Management

A reasonable amount of academic effort outside the class should be implemented to extend students’
learning progress, practice study skills, and review the class materials for the next class. Setting up a fixed
homework activities time is important to every IP student to cultivate time-management skills, and to
prepare themselves for becoming independent learners whose ultimate goal is to study abroad. After every
class, as independent and organized learners, students should arrange each assignment, homework, or test
preparation into appropriate time blocks in the evening or over the weekend. Balancing the amount of
homework assigned by teachers is important. Students should not be overloaded with homework on any
given evening. As a guideline, G7-G12 students in the United States should expect to have approximately
90-120 minutes of homework each day (for the students whose English levels are below Foundations 2

(M3, H3), the time expected for homework will increase).
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= ~ Testing Rules and Regulations
The testing rules and regulations of International Program are aligned with those of Standard Program

listed of this Student Handbook. The rules and regulations should be read referrably with each other. If the
regulation that one is referring to is not translated below, please discuss it with the Academic Section of
IPD.

In order to maintain the order of the examination operation and the fairness of the examination, the
following “Examination Rules and Measures for Handling Violations” has been formulated by the School.
All students should abide by the regulations.

1. In order to strictly operate the examination and implement various regulations, the proctor/supervisor of
the examination may promptly and necessary deal with the situation that disturbs the order of the
examination operation and hinders the fairness of the examination. When investigating various
suspicious items, students should cooperate fully, otherwise they should be reported to the International
Program Department (IPD) office based on the seriousness of the circumstances.

2. Students should empty the drawers and table tops (the items under the table mats should be removed and
cleaned together) before the examinations, and the school bags should be placed in front of or in the back
of the classroom, so as not to affect walking. In addition, the table spacing must be implemented
(approximately 1-1.5 tiles distance).

3. Students should be seated according to the proctors’ instruction in examination venue or the seat numbers
specified by the school. Before starting to answer, they should check whether the test papers and answer
sheets are complete and clear. If there are any omissions, stains or errors, they should raise their hands
and ask the test supervisor to deal with them.

4. Students are not allowed to violate the rules of the examination venue. Violators shall be dealt with in
accordance with the school rules (see attachment 1).

5. Necessary writing stationery should be prepared by students themselves and may not be borrowed from
others during the examination. Students are not allowed to bring books, paper, computers, any device
that has communication or memory functions, or other equipment that hinders the tranquility of the
examination room and the fairness of the examination. Mobile phones, pagers, computing and
communication equipment, etc. must be turned off and placed on the floor in front of or in the back of
the test site. They are not allowed to be carried to the seats.

6. Answer sheets are limited to black or blue pens. The computer-reading card answer sheets must be
marked with a black 2B pencil. Any answers marked with pens that are not a black 2B pencil will receive
zero points. When making corrections, the original marks must be wiped clean with an eraser. Correction
fluid or tape is not allowed. If the computer-reading answer card is unclearly marked or defaced so that
the computer cannot recognize it, the students shall be responsible for it, accept the consequences, and
no objection shall be raised. For those who have not submitted the answer card, the score of the subject
will be calculated as zero. Moreover, any wrong information on the information section of the computer-
reading card answer sheets will result in a deduction of 5 points.

7. As soon as the test preparation time/test time starts, students should sit in the seats and prepare for the
test; after the end-of-the-test bell rings, students must stop answering regardless of whether the answer
sheets are completed or not. Students should stay in the seats and wait for the proctors to collect the
test papers. The answer sheet is no longer allowed to be modified; those who forcibly modify the card
after submission will be considered violating the rules and their answer sheets will not be scored. After
the end-of-the-test bell rings, those who keep answering, their scores will be deducted. All tests are not
allowed to be submitted early.
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10.

11.

12.

13.

14.

During the examination, when students find that the printing of test questions is not clear, they must raise
their hands and ask the proctor to deal with it, but they must not ask for any explanation of the meaning
of the questions. If the answer sheet or stationery is accidentally dropped, students should raise hands
and notify the proctor before picking it up.

Following the instructions of the proctor of the test, students shall not refuse or request additional points
or extend the test time. In the event of an emergency alarm or an earthquake, the students should follow
the instructions of the proctor and evacuate quickly.

For summative assessment, students are not allowed to take personal leave except for contingent
situations such as having serious illness or emergency. Students need to inform the homeroom teachers,
the subject teachers, and the Academic Section of IPD in advance; a corresponding application of
examination adjustment might be needed (See attachments 2.1 and 2.2 for the application form ).
Students will only be allowed to take the adjusted summative assessment upon the approval of IPD. For
students who encounter uncontrollable contingent situations, the School will initiate a committee to
decide the category of the students’ leaves. (See attachment 2 for regulations on exam exemptions
and postponement for IP students)

Students who are scheduled to take the assessments but are absent from the exam due to authorized leave,
should immediately make up the exam in accordance with the school’s regulations after the leave is
granted and complete the make-up exam before the semester results are settled (depending on the case,
this situation might also need the corresponding application of examination adjustment as an official
document). Those who are absent without a reason are not allowed to make up the exam, and their scores
will be calculated as zero.

The make-up examination will only be implemented when students report to Academic Section of IPD
on the day of their returning to school. If there is no in-person report on the day of returning, or the
student misses the arranged make-up exam, the score of the subject will be calculated as zero. The make-
up examination results shall be calculated according to the following regulations:

For those who are absent from the exam due to authorized reason, bereavement or force majeure events,
the score will be calculated based on the actual score.

For those who are absent due to sick leave (should have doctors’ or hospital notes), if their score is less
than 60 points, the actual score is calculated; if the score exceeds 60 points, the excess part is calculated
as 90%.

For those who are absent due to personal leave, if the score is less than 60 points, the actual score will
be calculated; if the score exceeds 60 points, the excess is calculated as 70%.

The assessment-waiver will only be processed when students submit doctors’ or hospital notes and upon
the approval of the Committee initiated by the School.

Other undecided matters may be announced by the Academic Affairs Department and International
Program Department before the examination.
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Credit and Semester Grade

1. Below is the flowchart of students’ credit receiving process:

The subject score Receive the credit
of the semester is above 60 - of the semester

The subject score
of the semester is below 60

Achieve the standard Credit received and the

of make-up assessment (=40)

One Make-up Assessment - Above 60

!

semester grade is 60

Credit NOT received and the semester
grade stays the same as the orgiginal grade

!

NOT achieve the standard NO Make-up Assessment and

‘ Achieve the standard - One Make-up Assessment - Below 60
of make-up assessment (=40)

of make-up assessment (< 40) Credit NOT received for the semester

The average of the subject of the
1st and 2nd semester scores of a

Receive both the credits of both 1st
Above 60 I
whole academic year and Znd semester

The average of the subject of the Receive only the credits of the
- Below 60 - semester which semester score is

whole academic year above 60

Ist and 2nd semester scores of a

2. Students who fail the semester (40-59) can take a make-up assessment in the following scheduled time:
G7-G9 make-up assessment will be scheduled in the beginning of next semester
G10-G12 make-up assessment will be scheduled during the summer vacation
NOTE: Students may also take Summer School Courses(See below) to enhance their grades.

3. Students who need to appeal semester score for certain subject must complete the application for
appealing within five days right after they receive the report card.

Student Grade Appeal Policy
1. Purpose
The purpose of this policy is to establish a fair and transparent process for students to appeal their grades,
providing them with an opportunity to address concerns or disputes related to their academic assessments.
This policy outlines the guidelines and procedures for the student appeal period following the grade
submission deadline.
2. Scope
This policy applies to all IP students and SP students who enrolled in English classes at KCISLK. It allows
for the adjustment of grades given by international teachers for SP students' English classes.
3. Policy Statement
3.1 What is Applicable to Grade Appeal
Grade appeal is applicable for students who wish to contest the scores assigned to their submitted
assignments and assessments. This includes challenging the accuracy of grading, calculation errors, or
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any other discrepancies. Appeals will be considered valid only if they pertain to submitted assignments
and assessments within the specified deadlines. Students are required to adhere to all assignment and
assessment submission deadlines set by their teachers. Teachers may adjust these deadlines based on
course progress, but such adjustments should not impact the overall school-wide grade submission
schedule.

3.2 What is Not Applicable to Grade Appeal

Grade appeal does not accept adjustments for unsubmitted or missed assignments and assessments. Any
unsubmitted or missed assignments and assessments will result in a grade of zero upon grade submission.
Students are responsible for meeting all submission requirements within the designated deadlines. If
students miss any assignment or assessment, they are required to schedule a make-up with their teacher
before the grade submission deadline. Once grades are submitted, no make-up assignments or assessments
will be accepted for the purpose of grade appeal.

Students granted an approved absence by the school administration or experiencing circumstances beyond
their control, such as medical emergencies or natural disasters, may be eligible for make-up assignments
and assessments. Such exceptions are subject to the school's approval process and will be handled on a
case-by-case basis.

3.3 Appeal Period

Following the distribution of hardcopy report cards, a clearly communicated student appeal period will
be provided. The dates for this period will also be made available on the IPD calendar and on the hard
copies of report cards. During this time, students have the opportunity to appeal their grades. The duration
of the student appeal period will be established by the school and communicated to students and teachers
in advance.Students must address any concerns regarding grading accuracy within the established appeal
period.

In some cases, such as during the transition of semesters, there may be a window between the grade
submission deadline and the distribution of hardcopy report cards. It should be noted that once teachers
have submitted grades, any changes thereafter will not be accepted. Therefore, students who wish to
contest their grades should file a grade appeal during the designated grade appeal period.

3.4. Finality of Grade Changes

After the student appeal period concludes, any changes made to the grade data as a result of valid appeals
will be considered final, subject to the school’s policies and procedures. An updated report card will be
issued to the student reflecting any approved adjustments.
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4.

5.

Appeal Process

4.1 Teacher Communication

Teachers must maintain open lines of communication with students during the appeal period, addressing
any concerns or questions related to their grades. Teachers are required to review and consider student
appeals in a fair, impartial, and timely manner.

4.2 Appeal Application and Request

If the teacher agrees to the student’s appeal, the teacher must initiate the appeal process by submitting an
appeal application to IPD. Application requests will be documented. Before the appeal proceeds, the
student must also submit a formal written request to the Academic Support Teacher. The request should
clearly state the grounds for the appeal and provide any supporting documentation or evidence.

4.3 Review and Evaluation
Upon receipt of a student appeal request and the teacher’s application, the Director and Dean will review
the case and render an approval decision.

4.4 Resolution and Communication

If approval is granted, both the student and the teacher will be informed. The alma gradebook will be
opened and the teacher will be notified to change the student's grade by a clearly communicated day and
time.

Confidentiality and Privacy

All student appeal information, including documentation, discussions, and outcomes, will be treated with
strict confidentiality and handled in accordance with applicable privacy laws and regulations.

Review and Amendments
This policy will be reviewed periodically by the school to ensure its effectiveness and compliance.
Amendments to this policy may be made as necessary, with appropriate notice and communication
provided to all affected stakeholders.

By implementing this Grade Appeal Policy, Kang Chiao International School aims to foster a fair and

transparent process for students to address grade-related concerns, maintaining a conducive learning
environment for all students.
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Summer School Course Regulations

Purpose: The summer school course aims to offer students a second opportunity to enhance their grades in
core subjects. Each subject is divided into Parts A and B, and students must complete both parts to be
eligible for grade overriding. Depending on the students' needs, the course can be divided into two types:

e Enrichment Course

o  Credit Recovery Course

General Guidelines:

The course is divided into Parts A and B, spanning a total of eight weeks. Students may enroll in both parts
concurrently and must complete both within the designated time frame to be eligible for year grade
overriding.

Registration Period:
Registration begins after the end of Term 3, and courses may start as early as final exam week (specific
start and end dates will be announced by the school).

Course Period:

Courses begin during final exam week. Grade 9 students, due to graduation requirements, will start two
weeks earlier, with the actual start date announced by the school. This course does not have a unified pace;
therefore, students should manage their time properly and steadily complete the course. Avoid
accumulating a large number of assignments or assessments to be submitted in the last two weeks of the
course to prevent delays in the grading process and the issuance of grade reports..

Academic Integrity:

The use of Al or translation software to complete assignments is strictly prohibited. Students found to have
violated academic integrity, as determined by VHS, will be given a score of zero, and resubmission will not
be allowed. Serious violations may result in withdrawal from the course, with no option for appeal.

Transcript Issuance:

Upon course completion, VHS will finalize grades, which may take up to one week. A minimum of four
weeks of course participation is required to request a transcript, even for students who finish early. Students
can apply for their grade report themselves or notify the IPD to apply on their behalf. For those completing the
course early, please notify the course instructor or the International Office to expedite transcript
processing.

Other Important Information:

e During the course, school announcements and VHS notifications will be posted on Google
Classroom, so please stay informed.

o Students enrolled in the course must notify their college counselor to assist with university
application processes.

e  Students who have taken G9, G10, and G11 courses in other schools can also enroll in
Summer School courses, but we will not modify transcripts from other schools. You can attach the
certificates/transcripts issued as supplementary materials for college applications.

e The school reserves the right to make final modifications, changes, interpretations, and cancel
this program.
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~ ~ Academic Scholarship

Purpose: To recognize students' outstanding academic achievements and encourage their continued

pursuit of excellence, we are pleased to offer the following categories of Academic Scholarships

Eligibility: Students who meet the academic performance criteria listed below and have no record of

warning letters during the assessment period are eligible to receive the scholarship awards.
General Scholarships for IP Students

Name of

Applicable Grade Levels

No ) Criteria ) ]
Scholarship and Calculation Periods
Awarded once per semester; After the semester ends, the
Semester weighted GPA** is calculated based on the grades of all
1 Honor Award | subjects*** taken during that semester. Students who
rank in the top 10% of their grade based on the weighted
GPA will receive a scholarship of NT$1,000.
Awarded once per semester; after the semester ends, the
Semester weighted GPA** is calculated based on the grades of all
Academic | subjects*** taken during that semester. Students in G7-
2 Excellence | G8 with a weighted GPA of 3.8 or above, and Students in
Awards | G9-G12 with a weighted GPA of 4.0 or above, will | Grade 7,8,10 and 11:
receive a scholarship of NT$500. Full Academic Year
(Students who receive the Honor Award and also meetthe | (Semesters 1-2)
GPA criteria are eligible for this scholarship.) Grade 9 and 12: Applicable
Awarded once per semester; After the semester grades are | for Semester 1 only
Semester finalized, student scores in each subject area—Chinese,
Outstanding | English, Math, Social Studies, and Science—will be | For Grades 9 and 12, thg
3 Performance | grouped* according to evaluation categories. The top- | Scholarship is not applicable in
in Each ranked students in each group for each subject will [ Semester 2 as students in these
Subject receive a scholarship of NT$500. grades graduate at the end of the
(For the English subject area, students in SP within the | academic year. Instead, eligiblg
same group are ranked together.) students will be recognized with 3
Awarded once per academic year; the maximum number | Graduation Award.
of recipients is calculated by multiplying the total number
of classes in the respective grade level by two. Each
recipient will receive a scholarship of NT$500. The
Semester nomination process is as follows:
Academic a. One student is nominated by the homeroom teacher
4 Improvement based on outstanding overall performance.
Award b. The remaining quota will be filled by students who
demonstrate the greatest improvement in their
Semester 2 GPA compared to Semester 1, provided
they achieve a weighted GPA of at least 2.0 in all
subjects for Semester 2.
c. c.If nostudents meet the criteria, the remaining quota
may be left unfilled.
*: This refers to course groupings based on students’ proficiency levels in individual subject areas, including
Chinese,English, Mathematics, Social Studies, Science, and elective courses. Subject reinforcement courses
Note (e.g., CSL, ELL, etc.) are not included.

**: This refers to the GPA calculated by converting grades using the school’s official GPA scale.
***: This includes Chinese, English, Mathematics, Social Studies, Science, and other subjects with non-zero

credit values (e.g., Physical Education, Information Technology, etc.).
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V.

AP/SAT/TOEFL/IELTS Excellent Scholarship

Name of o Applicable Grade Levelsand
A Scholarship Sl Calculation Periods
Awarded once per academic year. The scholarship for
the previous academic year will be awarded in the first
semester of the next academic year.
a. AP Scholar: A scholarship of NT$1000 is granted
to students who receive scores of 3 or higher on
three or more AP Exams. _ Due to the announcement of AP
b. AP Scholar with Honor: A scholarship of scores in July, it is only
1 AP Excellence NT$2000 is granted to students who receive an aolicable to students who have
Scholarship average score of at least 3.25 on all AP Exams pF:( AP during thei
taken, and scores of 3 or higher on four or more of | t@Ken AP courses during their
c. AP Scholar with Distinction: A scholarship of
NT$3000 is granted to students who receive an
average score of at least 3.5 on all AP Exams taken,
and scores of 3 or higher on five or more of
these exams
Students who gartirc]:_ipate in the C(}Ilege Boarhq'shoffici%:
SAT Excellent | SAT exam and achieve a score of 1500 or higher wi
2 .
Scholarship be awarded a scholarship of NT$3000. Each student can only apply
for this award once during
a.  Students who participate in an official TOEFL their_enroll_ment at the School.
TOEFL/IELTS exam and achieve a score of 110 or higher will This applies to all students.
be awarded a scholarship of NT$2000.
3 Excellent g . e
. b.  Students who participate in an official IELTS
Scholarship . . ;
exam and achieve a score of 8 or higher will be
awarded a scholarship of NT$2000.
Applications must be submitted by the 15th of each month, and scholarships will be distributed at the
beginning of the following month.
All submitted documents must be truthful and accurate. Students must provide authentic, unaltered official
Note | score reports. If any falsification, tampering, or misrepresentation is found, the application will be

immediately disqualified, previously awarded scholarships will be reclaimed, and disciplinary action will be
taken in accordance with school regulations.

V. Scholarship Implementation Guidelines:

a. International Program Scholarships will be compiled and processed by the International

Programs Division within two weeks after each grade review deadline and awarded upon the

Principal’s approval.

b. AP/SAT /TOEFL/IELTS Achievement Scholarships
Students who meet the eligibility criteria must complete the online application form:
https://forms.gle/WcYJF2xfVZLnmKdR6,

and visit the International Programs Office in person to meet with the designated staff

member and log in to their score report system for verification.

c. Funding Source: The budget for scholarships will be allocated and managed by each
department for each academic year.

d. In case of any conflict or inconsistency between the terms of this Policy in English and
Chinese,the Chinese version shall take precedence.

e. This policy will take effect starting from the first semester of the 2023-2024 academic
year and is not retroactive, pending approval from Principal. Any future amendments will
follow the same approval process
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1 ~ Academic Supports
Students who need academic supports can find resources from International Program Department
Academic Support Project which includes “Peering Tutoring, ” “Academic Contract,” and “ELL
Reinforcement Course.”
1. Peer Tutoring

The mechanism of peer tutoring is to create a sharing platform where students who are good at certain
subject will become tutors who share studying tips and learning methods to the tutee, the students who need
help in that certain subjects. So far, the Peer Tutoring has hold sections covering Math, Science, and Social
Studies.
The International Programs will announce the application details through the “Latest News” section of the
student system. After application, the tutor applicants will be evaluated and paired with tutees accordingly.
The tutor-tutee list will be announced on the Friday of the application week.

2. Academic Contract

After Terms 1/3, the Academic Section of International Program Department will analyze students’
academic achievement by examining their Terms 1/3 grades which are composed of in-class scores and
assessment scores. Depending on the overall student’s achievement, the Academic Section will set up a
benchmark and encourage the students whose average score is below the benchmark to participate in the
Academic Contract. Students in the Contract will be paired with an academic supervisor and receive
constant supervision and guidance from the supervisor.

Students are required to hand in the daily Class Performance Form to IPD and get a new form every
morning during homeroom teacher’s time (before leaving the homeroom, the students need to inform
their homeroom teachers). The daily Class Performance Form tracks students’ academic and behavioral
performance and conduct. Students also need to brainstorm Study Questions to ask their subject teachers.
Students should hand in the form to subject teachers after each class and make sure the teachers sign on
the form. Students should ask the parents to sign on the form in order to help the parents keep track of
students’ performance in class and give encouragement.

If students are late for school or are not available during homeroom teacher’s time, they are still required
to report to IPD, handing in the previous Class Performance Form, getting a new one and asking teachers
who have not signed that day to record the performance. Students who do not report to IPD will receive
a detention as penalty at 5 PM on that day. (Those who take leave are excluded from this rule.) The
following situations will be regarded as not complying with the academic contract and will receive a
detention as penalty: missing signatures of teachers or parents, or any unfinished daily study questions.
Any unauthorized rewrite or tampering is not accepted. Students will receive corresponding penalties
according to the school policies.

3. ELL (English Language Learner) Reinforcement Course

Every Grade 7 student undertakes MAP tests for English course leveling and placement right after they
are admitted to school. Once the student receives the MAP scores (the averaged score of Language Arts
and Literature) below the benchmark for being placed in Foundations (M3) level, they will be
encouraged to participate in the contract. The contract states that students should join all the English
Tutoring sessions in the after-school program. This is designed to help the students improve not only
their English skills, but also academic competence of other subjects so that they will be able to be more
used to the IP regular courses. The student in the contract is not allowed to drop these courses until
English and subject teachers acknowledge their ability to stay in the regular course without teacher’s
further assistance in ELL ReinforcKement Course, based on both semester score of Grade 7 and
teachers’ evaluation.
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Chinese as Second Language(CSL) Program

Purpose:

The Chinese as Second Language (CSL) program at KCISLK is offered to the students who would like to
enhance their Chinese language proficiency and to become a competitive international elite with multi-lingual
skills. The CSL instructors in the program are professional and well-trained teachers who will customize the
lessons based on students’ proficiency levels.

General Information:

@ Class Schedule: Same as normal Chinese classes; CSL students will attend classes in designated
classrooms.
@ Eligibility(Choose one of the following):

= Students who have not learned Chinese/Mandarin for three years or more.

= Students for whom Chinese/Mandarin is not their native language.
Note: Students who meet either of the above criteria or wish to transfer to CSL classes must obtain approval
from the Chinese Department of the school before they are allowed to enroll.
Note: If a student has previously taken Mandarin courses outside of Taiwan, but the materials used are clearly
not aligned with the local curriculum, they may submit relevant documentation of the materials. An application
may only be submitted after approval by the school's Mandarin course instructors.

Fee Regulations:
The fee is NT$20,000 per semester (charged in monthly fee).

@ For students who join or withdraw during the semester, fees will be calculated proportionally.
31
Grading Calculation:

@ Chinese courses in Grade 9 and above are leveled as Honors (G11 leveled as AP); CSL courses in Grade 9
and above are leveled as Regular (G11 leveled as AP).

@ For students who enroll during the middle of the semester, their grades will be calculated at the Regular
Level (AP Level for Grade 11).

Academic Integrity and Plagiarism

Students in our program are expected to maintain the highest level of Academic Integrity, which means the
content of any assignment, homework, or exam should definitely be original; any materials copying from
another authors, or sources without quotation marks, or without students’ paraphrasing the idea, or without a
formal and clear attribution will prone to be considered as plagiarism. The submission of homework that is
completed by other authors is absolutely forbidden. The consequence of conducting plagiarism is students’
receiving zero point for the assignment or assessment, and students’ receiving further sanctions.
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[ Attachment 1]

Violation of the rules of the examination venue

Consequence and Punishment

Coerce other test-takers or test staff to assist the
fraudster.

Zero point calculation for this subject with a level
three warning letter.

After the quiz is over, the test-takers who keep
answering and refuse to follow proctors’
instructions.

Points may be deducted with two Detentions. (need
to fill in the self-statement form)

Those who enter the examination venue 15 minutes
late for no reason after the start of the test.

No request to extend the answer time with two
Detentions. (need to fill in the self-statement form)

Maliciously disturb the order inside and outside the
examination venue in a serious circumstance.

The student will not be scored for the subject test,
and will be issued a level one warning letter.

Those involved in collective fraud.

Zero point calculation for this subject with a level
three warning letter.

Test-takers who exchange seats.

Zero point calculation for this subject with a level
one warning letter.

Exchange answer sheets/cards or test papers

Zero point calculation for this subject with a level
three warning letter.

Those involved in electronic fraud.

Zero point calculation for this subject with a level
three warning letter.

Those who have obtained or provided answers from
others in the examination venue; have clear facts of
cheating.

Zero points calculation for this subject with a level
three warning letter.

The answer card (paper) is not submitted without
reasons, or it is submitted late.

Points will be deducted and two Detentions will be
given. (need to fill in the self-statement form)

Those who place mobile phones and pagers on the
floor at the front and back of the test venue and
make noises.

Deduct 5 points from the test and the case will be
handled in accordance with 3C management
regulation

(need to fill in the self-statement form)

Carrying electronic watches, timers and other
timing items, making noises.

Deduct 5 points from the test and two Detentions
will be given. (need to fill in the self-statement
form)

Student personal information is not painted on the
Scantron.

Deduct 5 points from the test with an oral
admonition.

Answer sheet section on the scantron isn’t painted
with 2B pencil.

Vero point calculation for this subject with an oral
admonition.

Those who drink in the examination venue
(including drinking water)

Points will be deducted at discretion and one
Detention will be given.

Violation of the rules and order of the examination
venue in a minor circumstance.

Deduct 5 points from the test and two Detentions
will be given. (need to fill in the self-statement
form)

In addition to the above-mentioned situations, there
are other test-takers who violate the principle of test
fairness

Points will be deducted at discretion and
punishment will be given according to the severity.

Note:
The above-mentioned rules are effective to every Secondary School student.
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[Attachment 2)

1.

3.

4.

Kang Chiao International School Linkou Campus
Regulations on Exam Exemptions and Postponement of Exams for
IP Students

The Regulations are formulated in accordance with “®*? %5 2 243 & #%2" and "% ¢
BAagyaymzavpe |

Regulations for Make-up Exams, Deferred Exams, and Exam Exemption Applications:

(1) During the scheduled period for regular assessments, students may only apply for
leave due to official leave, bereavement, or illness, subject to approval. Leave for
other reasons will not be approved unless in cases of major emergencies.

(2) Students who are absent from exams due to unapproved absences will not be allowed
to take make-up exams. Those with approved leave may attend make-up exams as notified,
with the schedule as follows:

(A) The make-up day for midterm exams is the first school day after the exam period
ends (e.g., if exams end on Tuesday, make-up exams will take place on Wednesday;
if exams end on Friday, make-up exams will occur the following Monday).

(B) The make-up day for final exams will be scheduled on the day of the semester
closing ceremony.

(3) Students who cannot attend make-up exams due to official leave, major accidents, or
illness requiring more than two days of rest (supported by a medical certificate) may
apply to the International Program Department (IPD) for deferred exams or exam
exemptions.

Procedures for Applying for Deferred Exams or Exam Exemptions:
(1) Deferred Exam Applications:

(A) Students returning to school within five school days after the midterm exam
period may submit a written application for deferred exams.

(B) Due to the semester grade calculation timeline, deferred exams for final
assessments cannot be arranged. However, students with legitimate reasons for
missing exams may request an individually scheduled exam upon approval. These
exams must be taken immediately upon completion of the semester’ s schedule, and
students are required to adhere to strict confidentiality rules for exam content.
Breaches will be treated as a serious violation of exam regulations.

(2) Exam Exemption Applications: Students who return to school after the deadline for
make-up or deferred exams may apply for an exam exemption.

(3) Grade Calculation: Deferred exam grades are calculated using the same principles as
make-up exams.

(4) Application Procedure: Students must fill out the written application form
according to the above procedures. Please refer to Attachment 2.1~ 2.2 for details.

Exam and Grade Calculation:

(1) Deferred Exams:
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(A) Students must report to the IPD on the day they return to school and take the

exam immediately. Failure to report or attend the scheduled exam will result in
a zero grade.

(B) According to the assessment regulations, the grades for make-up and deferred
exams will be calculated as follows:

i. For students in the high school division under the International Program (IP)
who are absent due to official leave, bereavement leave, or force majeure
events, the score will be based on the actual marks obtained.

11. For students in the high school division under IP who are absent due to
11lness:

»  Scores below 60 will be recorded as actual marks.

» Scores above 60 will be adjusted to 90% of the excess portion. For cases of
infectious diseases confirmed with medical proof or mandatory quarantine

following government instructions, scores may be calculated based on actual
marks.

For students absent due to personal reasons:
»  Scores below 60 will be recorded as actual marks.
»  Scores above 60 will be adjusted to 70% of the excess portion.

111. Scores for middle school students under IP will be calculated based on
actual marks obtained.

(2) The weight of the missed exam will be evenly distributed among the other regular
assessments of the semester. However, if a student consistently applies for exam

exemptions and fails to attend any exams, the regular assessment grade for the
semester will be calculated as zero.
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[Attachment 2.1]
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[Attachment 2. 2]

Hr BHERTEREL T RASY 4
KCIS Application of Examination Adjustment

1% (Class: £ 5% Student No. :
® <2 4+ % Chinese Name: # < 4 % English Name:
riEp
Absent A From (YM/D) = To (Y/M/D)
date
S R ] [ 1% B Personal leave (SH-Any score over 60 will be deducted by 30%)
RZ asoil‘ ‘o : []= i Authorized leave (No deduction)
leave [J# # Other
*J %] Reason:
L w332 §ATFRELRER) FEBVY(EDP AT 7Y w3 33)
If the student takes the exam earlier, the student need to be picked up by parents right after
the examination finished.(The option to apply for an early exam is only available for the
final exam.)
2. YT ARIRFERIFAFERAM Y 0 AT AT
Applying for a deferred exam requires going directly to IPD for the makeup exam upon
returning to school. Students cannot attend regular classes before completing the exam.
3. B BE AHhY RN F o B A EE AR AT
Students are not allowed to share the content with others. Violators will receive
a score of zero (0) for that course's examination
AT T SENCEDE
> o~ e giEsd WF:}’m’;il——d,i’é;'?]z G E LY o
3 > F 5 'FA#""?{"“‘*%\ F A\JYT'%"@“?'@A\&?E ii’ii@%"‘év\'fi{’
Note BAQERA UE A4 SR o iF Til‘%%i%‘iﬂg SRV R T o~ e g %
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>FE: |F;.ﬁ,»"‘"f§ » B AL A\ll—f—fg v G E LB E ;%{éi@—ﬁ—LA\—% » H
i&-@ﬂs’é\]lﬂ A\?;; 'L;J_Er °
The makeup examination results shall be calculated according to the following
regulations(High school):
> For those who are absent from the exam due to authorized reason, bereavement or
force majeure events, the score will be calculated based on the actual score.
> For those who are absent due to sick leave (should have doctors’ or hospital notes), if
their score is less than 60 points, the actual score is calculated; if the score exceeds 60
points, the excess part is calculated as 90%.
> For those who are absent due to personal leave, if the score is less than 60 points, the
actual score will be calculated; if the score exceeds 60 points, the excess is calculated as
70%.
+ 3238 B Subject
# B Subject X fF % ¢ Signature % 2x Note
R’ >
Chinese
R E T
Signature
#i7 Homeroom Teacher B % it 8 2 IPD Academic B % e i [PD Director
section
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- ~ English and Course Leveling
Scaffolding Learning is what KCISLK endorses and that means students embark on their learning journey
on their own starting points and towards the next level of academic achievement. English leveling in our
school is one of the most salient and representable systems of scaffolding learning methods.

All English courses are offered at different proficiency levels: Pre-honors, Mainstream (M1), Intermediate
(M2), Foundations (M3) for middle school and Honors, Mainstream (H1), Intermediate (H2), and
Foundations (H3) for high school. A new student’s proficiency level is determined through MAP tests
measuring reading comprehension and language proficiency. Students are given the opportunity to transfer
between English levels each semester after a review of their latest proficiency scores, in-class performance,
and teacher recommendations.

Pre-honors/Honors

Students at the advanced level study the same curriculum as Mainstream (M1, H1) level students, but at an
accelerated pace. By covering more content in less time, the students are able to read additional texts,
engage in more class discussions, and practice a wide variety of academic writing to support their academic
goals. In general, the students placed in the advanced level are working towards goals that are a level above
their current grade.

Mainstream (M1, H1)

Students at the Mainstream (M1, H1) level study unabridged texts at the grade level of students in the
United States. In language arts class, students learn how to write formal essays and informal texts in a
variety of genres; build their vocabulary, grammar and mechanics skills; and prepare for standardized tests,
such as the SAT.

Intermediate (M2, H2)
Students at the Intermediate (M2, H2) level study unabridged texts at the grade level of students in the
United States. In language arts class, students learn how to write formal essays and informal texts in a
variety of genres; build their vocabulary, grammar and mechanics skills; and prepare for standardized tests,
such as the SAT. The students cover the Mainstream (M1, H1) curriculum at a slower pace to receive more
scaffolding and support.
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Foundations (M3, H3)

Students at the Foundations (M3, H3) level study a combination of abridged texts that are modified for
English learners (English Learner’s Version) and unabridged texts that contain the original language of the
text. In language arts class, students learn how to write formal essays and informal texts in a variety of
genres; build their vocabulary, grammar, and mechanics skills; and prepare for applicable standardized
tests, such as TOEFL.

After admission, students will be officially tested via Measures of Academic Progress. MAP is a
computerized-adaptive assessment. It is an internationally-used assessment designed to measure students'
academic readiness and academic growth. MAP Growth uses a RIT scale to measure what students know,
regardless of their grade level. It also measures growth over time, allowing students, teachers, and parents
to track students’ progress throughout the school year and across multiple years. Students will be MAP-
tested again once every semester to track their growth and progress. Most schools use this as a way to
assess students' proficiency levels in comparison to the U.S national norms and adjust classroom instruction
to better fit students' needs.

1. English Department Official Leveling Procedure
https://reurl.cc/Lnpmg7

2. Course Leveling
All Math, Science, and Social Studies courses are offered at different academic levels: Regular, Pre-
honors, Honors, and Advanced Placement (AP), across grades 7 to 12. Placement in each level is
determined by academic performance, MAP test results, placement assessments, and teacher
recommendations.

G7 G8 G9 G10 G11 G12
Regular Regular Regular Regular Regular Regular
Pre-honors
Honors Honors Honors Honors
(SC&SS) | (MA &SS)
AP
(MA & SS) AP AP

2-1. Students who have qualified for and committed to the Pre-honors/Honors course may not drop the
course unless approved by their subject teacher. The dropping process will only be initiated following
coordination among students, subject teachers, Head teachers, and the International Program
Department.

2-2. Honors students’ in-class scores will consist of more challenging assignments. Course content will
be more challenging than that of regular classes. If students meet course expectations, an addition of
0.5 to the subject GPA will be given.

2-3. Students who meet the Pre-honors/Honors requirements, based on academic performance, MAP
test results, and when applicable, placement assessments, will be notified by the end of the second
semester. Upon receiving the notification, students may choose to opt in or out of the Pre-
honors/Honors course for the following school year.
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Kang Chiao International School Linkou Campus Advanced

Placement (AP) Course Management Regulations
I. Purpose

To provide students with opportunities to challenge themselves with high-level academic
courses, enhance their international competitiveness, and prepare them for overseas
university applications and future academic careers, Kang Chiao International School
- Linkou Campus (hereinafter referred to as "the School") has established these
management regulations. These regulations aim to motivate students to pursue excellence
in Advanced Placement (AP) courses through comprehensive course planning, learning
support, and evaluation mechanisms, ensuring smooth course progression and realizing
the School’s goal of cultivating well-rounded international talents.

II. Target Group
These regulations apply to students in the International Program of the School’ s
Secondary Division.

ITI. Implementation Details

A. Eligibility Screening

Students must undergo eligibility screening based on the admission standards set by
the English, Mathematics, Social Studies, and Sciences departments for the current
academic year.

B. Course Enrollment Process

1. Students wishing to take AP courses must attend the AP course selection
orientation and subject-specific AP course information sessions to understand
the AP course enrollment procedures and course content.

2. If an entrance test is required for a subject, students must complete the test
within the designated time. Those who are absent without leave will not be
allowed to take a make-up test.

3. Students applying for AP courses must complete the course registration
application within the designated period of the current academic year to
facilitate the arrangement of honors credit courses, regular credit courses, and
elective courses.

C. Exam Registration and Attendance

1. After joining the AP class code, the College Board will automatically register
AP course students for the exam. All AP course students are required to attend
and take the exam on the test day.

2. If AP self-study students from the School wish to take the AP exam on campus,
they need to submit a study plan or online/offline course participation proof.

3. AP self-study students may take the AP exam either on or off campus. If a
student scores 3 or higher on an AP self-study exam before the new school year
begins and demonstrates thorough understanding of the subject, the course
instructor may request the International Program Department (IPD) to adjust the
student’ s course placement.

D. Course Preparation Week

1. The AP course preparation week i1s the first five working days of the
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firstsemester of the academic year.

2. The purpose of the preparation week is for AP teachers and students to confirm
whether the course content and intensity are within manageable limits.

3. During the AP course preparation week, 1f seats are available, Gl12 IP students
can apply to change registration from SS/SC courses. If moving from SC to SS,
they will have to pass the placement test.

4. After the preparation week, except for course change applications submitted by
AP teachers, no additional students will be added or removed from the course.

5. Other changes to enrollment can be made at the discretion of the IPD directors
to make needed adjustments for scheduling conflicts.

IV. Supplementary Provisions

This procedure will be implemented from the first semester of the 2024-2025 academic
year upon approval by the Principal. The same applies to any future amendments.
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To maintain a favorable environment for learning and teaching, and to create a
safe and secured classroom to improve learning efficiency, KCISLK has
established “Classroom Usage Regulations” for each specific type of classroom.
Based on the different needs of each curriculum, the specific rules for each
classroom as listed below :
- S RFRPARD

Group Discussion Room and Multi-purpose Room rules

()b FAFRREFREFOLCTRRD > IoF LHDLERGLFFT 7
HEi L # -

Students need to be seated at the instructor’ s arranged seats. Students
cannot change seats without the teacher’ s permission.

(ZOREP FL G (REFEFAP FREPFH) > SP T H »RE > FREFipT
B @B E- Hdk AL R kT o FERIRRGFR -
Consumption of food and beverages within the classroom premises 1is
prohibited, except for cases where teachers incorporate them as part of
instructional content. Should the need for food items to be brought into
the classroom arise, the food must be placed as directed by the
instructor. Additionally, upon departure, any associated waste must be
responsibly removed from the classroom, upholding an environment of
pristine cleanliness.

(ZOWHE P @ A 5500 FF dhiad o 302 PR 4 5 RlE e
T o
In order to maintain a good teaching and learning environment, please
keep quiet, and refrain from running or making loud noises inside the
classroom. Keep your voice down and respect others during group
discussion.

(2B - HRBRZTDEFL > BLERIMPTE - 2AL LA XGF2ZTH -

[t is imperative that the last individual exiting the classroom ensures
the deactivation of electrical sources, 1including lights, air
conditioning, and all equipment.

()84 5% "ViewBoard 7 # &7 & |» v F ¥ LT EF R R °
Students must obtain the teacher’s permission before using the
"ViewBoard" each time.
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SRR EERT R
(- )& # %% subject-specific classrooms

L.

EREiz2 % > NRFEPKEF -T‘»:“ab%vﬁ'l vl AR KFERY 2ZKEFE
? LIE Y ?I;LJ_F'& eE PULE R R A E RSSO e e
FRREET R T KA/ RE TR R B R P EET T

,«J«Eéﬁi%a)ﬁzﬂl °

The utilization of subject-specific classrooms shall be anchored
in the commitment to cater to the exigencies of subject-based
pedagogy. The responsibility of management and spatial design
shall rest jointly with the primary teaching staff employing these
classrooms. The arrangement of desks and chairs, the adornment of
bulletin boards, and the judicious utilization of storage units
shall be part of this responsibility. Should there be a need for
affixing materials to walls, the endorsement of the Office of
Academic Affairs or International Affairs shall be sought,
utilizing designated adhesives. All school principals dictate that
the windows of front and back doors should remain unobstructed.
?4*%?9@&%ﬁ%ﬂ%%*&%ﬁ‘%iﬁ’%*E%\i%\i%
FCEERFEEY M2 ER > 2FpRY odof EF T TN
T R E -

Students within the classroom may utilize laptops, tablets, mobile
phones, and other 3C devices for learning-related activities
solely under the guidance of the teacher or with the consent of
the supervising faculty. Unauthorized usage shall be deemed a
violation of regulations and dealt with according to the school’ s
disciplinary protocols.

%%F%ﬂ%ﬁ“’ﬁ%%‘ RNE A Ao T PR GER AR Y R
BEZIE BT ERE i?,a}iawzﬁ s A o

In addition to the shared management faculty, other academic
colleagues or students using the classroom for activities such as
coursework, class events, or independent study should ensure the
restoration of the room to its original state post-use, so as not
to hinder subsequent sessions.

:?(JL&F): FRFiaE 4 @ %2 23T % > 8739 Ale F(drifm) U B4 51
B SRA W e FRIZKERY CF A4 FIEY T RF IE RS
AR B2 B)FURENRE 0 GRE FIERFART RF 4 ik
?Pi?}"

In the case of classrooms designated as homerooms and employed for
mentorship activities, the medium-sized whiteboard at the back
(indicated by the red frame) is reserved for homeroom usage, while
the smaller whiteboards at the front are designated for
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instructional purposes. For larger student belongings brought to
school for educational purposes (e.g., musical instruments), a
designated area within the classroom shall be confirmed by the

managing faculty for temporary storage.

(= )% "%z Computer Room rules

1.

THHEN LTRE (R P ¥ F o FR W BFEER
HAMRE) BRLLIR* > 2 Iy - BE - R E S FRR
Wi FRERBET E > RS -

All the devices in the computer room including computer drivers,
screens, displays, keyboards, mouse, input/output, any tablets,
lab chairs, plugs, and all related equipment need to be used
PROPERLY. Violation of this rule may result in financial
compensation, school disciplinary actions, and the loss of room

privileges.

SRR Y BE o F TR RS TREEE | RETD (T AR
B> BisHer B4 iy 2EaR* W% o

In order to maintain the environment for the next class, please
make sure to check every regulated item as instructed below before

exiting the class:
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ERERTITRFRE
EEERIT.

BEFALERTFERT.

BEBMEERBEAA.

BFRELER.

EHGRA (1%
Windows :#iE [RE#]),
HERIEESRIE.

SEH. FEtiRENER.

(1) Ensure the computer screen is paralleled with the long side of
the desk.

(2) Keyboard is placed nicely in front of the computer screen.
(3) Computer mouse is placed on the right-hand side of the computer.
(4) Chair is placed back into the desk.

(5) Ensure the computer is OFF. (Make sure to select “TURN OFF”

from WINDOWS and the greenlight of the driver is NOT ON)

(6) No trash is left around the working area.

(Z)41% %% Maker Lab Rules

1.

2.

3.

AL HET 0 2 A APECABN B PRSI KT -
Do not change any lab equipment switch, working machines, or
plug/unplug lab equipment WITHOUT the course instructor’ s
permission.

FePEFREREFIRTRY > AFL L

Strictly follow the course instructor’ s steps and instructions to
operate all the machines and devices.

BED N AR AT RBR

Test the operation before running the machine. If any abnormal
1ssue 1s found, please report to the course instructor
immediately.
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(z )% % % Art Room Rules

1.

KEMEREIKA > AEEHEFR L raEaFiTe

All the equipment and materials in art rooms can only be used
under the instructor’ s permission instruction.

WA B S E PN TR ORCA R TR o deg A T R
PR R e

DO NOT touch or move any artwork or mode inside/outside of the art
room without the instructor’ s permission. Any damage caused by
negligent may result in a compensation and a salvage to the work.
%¢*%%iﬁ*£ﬁ’@&i R EEE R A F R RS
EECRE /4’&

Make sure the floor and the wall are dry and clean after washing
the painting tools. Do not paint on the wall, easels, or anywhere
that is not designed for painting.

(7 ) wac¥k % Home Economics Room Rules

1.

FrighEximra 7 #E&r Fociz o

Students are not allowed to enter the classroom without the course

instructor’ s permission.

Lﬁ?ﬁ%%ﬁﬁﬁﬁﬁémﬁwiﬂﬁp ES I L B =

RS RE S RUTY EREY TS S

When using the equipment and devices strictly follow the course

instructor’ s instructions and advice cautiously and carefully.

Violation of the class rules or any damage caused by misuse may

result 1n financial compensation, school disciplinary actions, and

the loss of room privileges.

FAR*n  FAKRAEH WP REM S Bz TIHRLEF o BE R
LR }.@/F PESS Top- SNEE N 18] M- SRED-S 1 ﬁ-w*”'ﬁfﬁ}g{ [y

Please check the equipment before using. If any shortage or

malfunction is found, please report the problem to the course

instructor immediately. Once the equipment is finished being used,

please clean and sanitize each item and return it back to its place.

FICHFTBEA NG LR R p R T BEp FAE D o

All the equipment and materials in the home economics room are NOT

allowed to be taken out of the classroom without the course

instructor’ s permission.

R* SRS HEEYRRR > FEARALEFREL D H e > 1T kG2

B FRFIRZERAE BRSO RFSBFERT TR Wi

BT HAF > TRERHE Y - FREAAE D > pFF A 2R R

KE2ZEFR
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The working area needs to be cleaned out at the end of the class.
The major checking points are the floor, working platform, sink,
and filter. Make sure that the above-mentioned areas are empty, and
no trash or stains are left. Mops need to be washed, dried, and
placed properly. Remove any solid debris from the oil filter and
take away all the trash to maintain the cleanliness of the classroom.
FALL AP TR AR Y KK 2 EHETRBFLEHG Bk
FEERMEAEIMLY mREel 4R o

Check the power cord and plug of each device and equipment to ensure
all 1s UNPLUGGED before dismissing the class. Make sure the oven is
turned OFF and all the windows and doors are shut properly before
leaving the classroom.

FTHEBPRIBFRMPNFET A FE > FEPFR L2 o

These rules could be amended anytime if there are deficiencies.
ARPIMGREPET S % > Bimp e o

The regulations are approved by the principal to implement. The
same shall apply to amendments.

75



Z R R B

R BF BRI
(= )%

CRAARE S LA ERRF(FREE BAF )RR Y FRESLAR
WS F LHEI I FA ﬁ:ﬁf e fRARP 2 RBEEP o dopie s g B G
EoAdFErR TP MY BN I IERARL T o

(= )R
I »EFFELTRFE - e S o
2. ER=(Ff > A BP0 e (Fp s A BB ~ T (B> AP = ~ 2 (B~ A ik
Pew o~ = (> AHO)PT o~ A (TR AP A4 (s A BB~ S (FR 0~ 4
BB~ F LA ﬁiﬁ’
3. PRV FAA - S HBERERGEY AP TRE)

LL%/V\:@» 7 =X ﬁé’*@v %

R -iz ¢t | EEA=x

B . 5 % Ll Al = # s 5 -

B &) % =% | ¥ & =X ?';’#FIJ’EEIEIE@@%

(2FPAd A2 HEa9) (wF 2z | ek R E RN SVNEEA

(d F > H a9 -zt Lp % e XA

T s

£l§]m%§ qffuj,\.’é Jféﬁ’f

76



=

C B S

AR
F P
SEFLN TIAFY B HAYS e BER T BEREERL A
F 2 FHRAARE X FEE .

ﬁ\'\e‘%ﬁ-pﬁfw
- S EEIL(G8 L GO EEw Y R A
S gEFGY G0 FEZ kTR G
R S
FRUFAEL > ENRL P H I FLE LAy P ARSI F R L LY
FOARFRRRAE AR ZFH
E‘%ﬁﬁGSﬂG9*ﬂ%ﬁﬁﬁ
-~ FAFEARIAER)EN D KB Ko
S S HRE I FHIGER G THEH P I TIELET A (F) N R
22N T
(= )Rt 5v e

G7T + ~G7T T2 (8 Pf‘%ﬁpﬁllq-%ﬁﬂ%%lmg\‘ili J-ﬂE"P’GS—rr‘]ré

EEHRIG ez Y (Z 7P 2 FRRBP)IEFE I HFE S N

o

[(GT + +G7 T4C8 I BY @8 Tia) 168 Taht 28 Tia) /1
EBl T ERE NS T B R

) 1 4o 8 iﬁ)‘%#@mkg’:}:%‘*y-g%,y&v_r:

(8 + B A T8 Tehd sy /92

S FEFE R SAARIAFEE CHAD D R BFEES (FEFARRTAE
FLAEL RN )

wo RPN BRI RIS Y FRORE 6L PRt Ol B AR R 2L 8
PR EEy - HEin ¢’$§#*4’*9P%w*ia§%$;§wmi

IPRIAEY PFEFE6 ) EFEE o)
FiEFHEAR AT AEE L FY s L ERETFL A LEA G F
. o
L~G9 EHFIw R g Y512 g«a‘; T~ T AT R
é%ﬂiw FTABAEPE EYHIFEAFLIEES > Frn

(=) 5 g d P o9 PEPRTIDALTS #F3 LH o

(Z) ALt BFASRAM L ERS S 28 o

(Z) 09 LA @-skpd TEAFRAN 6 8L cH S G
(2) SEFHREAFR > L APRLEL > PRI § IR

77



S A B AR RS S F D e H Y E 2SI A
73 N4
(- )¢ Rk 2 R
1.8 9B edmdedi?y 50 v ‘L%ﬂ-ﬁﬂfrw%?vi@ iR AR e o
2.9 r g gAY 3O T EHE Y FHE L GY PgﬁPﬁﬁlha\
FE2 5~ (7))

B~ 559 210 £ FiEd

-~ FARARIAZRLEN L KR o

S RHEE ARSI FRT L T RS

(C)FHREHTE £ ()0 ~FF29 P EPR/IE

g—‘a_"‘a_':—%;t,hr.—r :

{(8 }+8 T+9 + EHh ¥ T2)} /3
COE. T ERE YT RS T K
b A 8 Tﬁ)‘%%ﬁm}’?? D EE 3 N e
(81§ﬁ$¢EQ+9F§m%$$lﬁ)/%
Bl F SN ARZPFEE AP R RFERE (FERRTS
L)
F?ﬁii TL B E I RMBEYRFEREE 6 ) P F(”f&ﬁ—;}%ﬁpﬁ“
AP ERY o mE AR T EET Y jgﬁﬂqu\w,pmq\ £ 4y
AIRBE Y EHRFES P B o )SEFRE AR AEZE AR
4 ,;;z_zkz,gg:l*é*rs . o

Jin
ra

T ~ 3

N T T

cH— o, 13* jﬂ:‘(

S FHEIIE8 2 GY FER
RS A F AL SV #4 2 LA FL 22 THFE 20 84 5 H 0
S LAl
—‘Eﬁﬁﬁﬁgﬁiﬁ:
()FWERFFRTHBFELTH A (F) N o HFI8 THY F 15T
[
GOl LR Y L S
bl tde T THEABRORS > SERES THY L T8
gLE%;t_Qr—r;
{((7T ++8 +&Hux4Tia) +8 TH¢ & Iin) /3
S AR R B EETREL LH o
CHRIS Y Ao pd Ty g g FEGELA G LML 0
AR o

u

B G EFREARD 0 BRELF S ARAR IR RE I B F RV
FOFQELPLAPLED I RETESE R M R AF Y TR

78



#

I

[ S¥)

3-7\‘

FRIAL

v TEARRAf e A RESEIELAR I RA P B AN AR
S FRE A FREATE

C I WR R B R R PF A2 AN F A AT R A Y iRt
NE R EY-E IR Sl

SEL AN FRER §EHEPAL LTI EH L AR H B
FEA BT ERVEL AR

SRR B A R R LA AT B e 1 8 R Y S il
g 4%
CEHEARRT G B F R L F A

rgbgf; A es | GEEEP
iﬁdﬁfmiﬁiJ%fuaﬁﬁﬂﬁé;ﬁf;ﬁfﬁ%%ﬁéﬂﬁ’wa&ﬂ
iﬁsmﬁaﬁiﬁjwmﬁﬁ%iﬁM8ﬁﬁujJuﬁrmi%iJ§¢%§
2 B4 A REY G TR i o hop?d FTAE A 0 Frr TR

%§J?ﬁ@%‘ﬁ$ﬁ£9%%§’Wﬁﬂiﬂ?%@%*ﬁ$ﬂﬂ°

B AP EREPTEAGR G BIEAR -

79



I~ - A JES e
- £ LB E A S s

C RN
TR BARREE R F - A - et kT BABRE S R B m(EEI) F ¢

ARl
B - - A B GPP SRV R § AR RS E gL RS
2R FROER > RFTRE B G Ao

i
=2

FoFwEg 2 FL

B g gl
- OGR4 - B TP IR S (B AR R P AR
R EF A - %ﬂmwwﬂf?‘ﬁﬁi%ﬁ*%°
SN A- 4 EALE
(CORPSFE TS F L L F Y 00%: EiAp M S F R 2 F P RS
R (i Ja s R e

1. W H  TREPPFAKEN LY PRI ¢ 7 EVHE - )L

g

o
g

=i

VEACF AR TS S T REA R AR B ok £
4 £
B

(ZDEEF R G- 4~ A EEPRT D g2 10 4 © der EEREY BB w70 -

= NIEE S ST RS R S
= > ‘?'\‘.vgl‘_gf:o‘lf_‘“ng' .

GJﬁi*%amﬁﬁﬁﬁP¢ L H o
(Z)FH =5 PEFEFNY Y P RBR XYL TR L HF 3 MR el

BiEREE 5}'42‘” PRI g Ry

80



A v - A - R TEY AR
VB A - | EEY ERR IR

- ~F%p e
o EACERE AT 204080 £ S EREL BT AR 0 LB A A
FES o GHeRT § TR T A H AR R S B b g T -
A - RGP EED RS TS FE2BRPHE PR
FUrk R BHES L P 5 12/31 (X FHFEFALP 5 6/1-12/31 7§ B
FHERT F YR L P 2 5/31 (TEYERAR 5 1/1-5/31 § R R

- N F R

kR EHRES L P 5 12/3]1 (X 2 FERALP 5 6/1-12/31 7 % B

FERTEYRES LD S 531 (FEPFRAD 3 1/1-5/81 7 FE) -

- A

(“)F®EFEH 2 d e yELan X OB BF > FEREEN B RRE/ A TENT

Fe-ogganangaiphd Bipsf  »7 1 @usiving.

(ZH)FEBRER LD
1. ARFEN (BLE) i d TP % 2FRIEE -

2. RE~AFEN (L) «krg;-%.sg CER B

ol

Ji

P

{5 |~ BR s A EE -
3, ﬁgyu‘:ﬂg,\/ﬁpgg \ﬁig‘@'ﬁ%i?ﬁﬁﬁ’r}?m/ el S| PSR-
T~ T SN
(- )28 ko [ B8 JRIFFY S FFER ()] R HEE P BRBFETH -
(=)t @p %
L BELrTe s T~ B g BRef-
2.3 RIZHEBRY I FEEERBY IR -T2 AL ARIBRIIPM 1% FRELF

FHOLEH W AR R B o

A RS GREGREY 1% FRER  MFREM ZRFL LR

(drpdF g p ) F3ER 150 F

B. B*2: 82 aRSFRY 1% (BEFR
2o

(R Y wFPs P RBETHBET LU 22 peF 2 LAy ARBRE -

2 2
'I—F)}’— °

l
Fz BAaFpRaRE AL L2432

NN

SRR SEEE

- A - A REHRTIHoHZ 104  c FEREFERFLEDL £ 104 -

i

81



=~ RIRE R R

ATt AT B AR BR TR FNEREMR S
109/10/23 7%
- ~ P
(-) T et-rda, f7LaER CEEARC T ?@*ﬁﬁ%ﬁ$ﬁ®W§?‘
b 3REAR ?Tmﬁbﬁmﬁﬁﬁ’ﬁéﬁﬁii
C)aﬁ@amﬁm%ﬁbﬁ%ﬁ*Wﬁ’@—ﬁ%%ﬂﬁﬁéé‘ﬁ“ﬁ%ﬁﬁ4
A& B E T o

(2 BRI mgomﬁr’¢mﬁv+M:%$o

Wdﬁﬁﬁmﬁ?ﬁsvT#ﬁ’ﬁﬁ%m $?ﬁ$%¥iﬁﬁ?*’i£%ﬁ

B RR R 4 .

ECE ol I
(- )Afev B guit-Egns B4 o
()B4 BB AP EZ2BEFZ R Hpd LREFHL -

C REEFE
(-)d FRFBELL A fHEET AR ¥ FR2 (7 (7o
iy

T

T~ REWER
(- gaegd TREGIEE 2 FEid REFAM A2 F2ER A B
FE)ZF ~=EE B BGE®)S -
(Z)FP #BMA: 2 T3P #E | BRF R 2 F O R L FEE
CBRBEFR RS
F)%ﬁiﬁ%ﬁ?@@ﬁ%EEQJ*ﬂ’ﬁiﬁuT@ﬁ:
1,.E¢ﬁﬁ@&mkaﬁ B2 B4 o
2. HAASHEELE o

. HIRFEFIIAREE IJRERS IR FNE LAV FhFEEE

by

()& REE $ES
. #Wge r MY p 2 p g hBE T R
2. BIN{rA S BN TR RAREELI R P REY AREFH
f}._’;:o

=

She
4
(‘V‘n; —=$

Fhh T BEERYN 4 Bz MR Y%
B E FEA Byez A BYHE -

KR
T |

82



4. P FEWAPBES
(D& FIt: e fd &F
€ ¥t h) o

v
frky

T

A~ BYIgAE
(= ) 1B ] Az

R BB R

o REEH

FHAP

A F o ~HEFF AR CEFE M
o 'F’- B S EREL S R B M B s MG EL
il SR mEN

& I (1B 5 3%)
TRFCRTCCRTME AT

|

4
R
oo 00 0

LS R
N
B

A#HAFE A A
EAESR E L Ao 2
AR 4 s &
WBE-ELFHEEDT
ngy

(=) A 3RFAR -
é@?é?éﬁéﬁ4’iﬁﬂﬂﬁéﬁﬁ’%‘
Wl et BhEiR A A E o

(i)ﬁ.%ﬁx

l/?/'j g%ﬁﬁ ’if‘;i)l'lﬁﬁnp\_f_%\é{g 1—" Z_ ﬁﬂu—h ﬁ%ﬁg’#ﬁr‘%
FAEY AR AR BFYMHEEREITZ o AR EER fepg # o

S B WMARFRE: AP ER
(- ) MRz
l. #88mp R EEFEHRLTEF o
WY PR (2B E 2 F )

(1) =¥ =4cF T 318 16:45~18:05 Z ¥ @& Z3k -

(2) &= - & - o FEHATPEE 5 £ WA 305k -

D FEEHFLEBMED (FE-F > FEIE)-

() ARZGFEF R Rd FR2 4 B7 T ch - ™7

B) FBMiFrdfr > FfLi-Fa o FAedg
gm

(6) 5 4 AN A 5% (TIMM > PEEH- £ - 4 &=

’ilﬁl.ﬁﬁfﬁiﬂ VRN O PR BV R
L SR TRl AR 2O R mBe g H g0

IS o

R A3

FERDE A E R AE Y RPER 10 2 M) AP F Fe s BT
R K- BT e Ao R R AL

S

SRR T S A

TEY FHe S

FRp 0 AE o

B RATHAL S R B0 B SR R P2 e

kIR A f“?ki-'i’)i’

LL_.A*)‘;




\—.\
mk,-g
‘%“
%
[k
Wik

. MR EERR r EEY L - A - JHIEY
3
N ~ Honors & 4 4c 4 ~ 4cif ¢
IR PR ARE 3/4 > %4 Honors Band # P & 4 4% Honors £ 4 (%4 %%
ER& GPA 4 0.5 &) -

1~ ERBEFRG:

(—)4 Eﬁég;ﬁ’#‘*?%___—%é‘ﬁk“%o

(= )%T&Efﬂ%aﬁﬁﬁf“' , ;_}_-1_&]45 ;?.?L“%i.&fﬁ—g : g?ﬁ Tl
(2)7 7T RPBFEBERS 2§ o

(2)BBEPHL I ZATHD F4 5 80 FIREF -
(TH)E B g BEF B 2o

L~ R2EP i
(= FEZ g ~ foot
(Z)FERp =

mly
Y

- W
%
gt

ly
B
-
B

)
Iy

3

I
|
- 4
|
) VZ"
ol Nl S
(‘J

?
o
=

ks
P&

?’a%aﬁamﬁﬁbé’é%@@i%ﬂ’%ﬁ%ﬁﬁﬂ
G A NBR R W2 - A - A EIGFE S SRR

"
‘.u.
X

,\
Iy
i
g‘m
o3
\*ﬁ Mo R H g

éﬁl T oR e 190 g
NI
=

i

(Z)F 5 AEESAR O PAEE T TR AR FHAE P EH LS F T
%‘i‘ﬂﬂa}_ﬁ]% ’ I'Iﬁryg—?ﬁlﬁ]fsﬁnﬁlllﬁii ]ﬁ]}‘;-ﬁ-f:;& B A S IE o
(2 )E B4 ZARRD A5 790 PZEH- LA - A 8L GEp 70448 o

=

qu Tl

Lo AP HIEREBTERE B o

84



— ~

A BRSAEKPAEAEZ IR
e BAfY FRRAKPE RS 2 4

. 2EPLEARGEFRIZ RETFH > T EPLT EFE A -

2. At BaEE BELR ke PR 2
o
Lo 22223 d 2 fiafran P FAFTRE g4

' >

R TR AR ER I
5k

R L LR T T e e S
5, 1 2 HEH I aFd g E AL TEABLIE |
6. ~rAEEE o mE WA EFAE Y

2 0GI0-GI2 8 ~ p A2 AL KT MEAL Fedl > B fPuprin

HP I
L i Rk T
I, PR IBRE2EMEN GPFE FHL
2. FE A%
3. ¥F 1 THAMIE 2 EPILIT R FEdl KPP E LA SHR 0
FIEARFP TR AL RIE o
4 R EBARI Y HE RERIATFAREIFHRAEFTY 152 B -

;.aﬁﬁ};y\g L L -?ﬂ»fgj\?\

I=q

‘?%7}1%’?’% :ﬁ;:_%f;ﬁ};*\l[) L aﬁ,:gp‘

REPEFTESGE > BEFT|F o

)

AyEE R

85



L.

KCISLK Textbook Purchase and Return Procedures of International Program
Textbook Selection:

1.

2.

Each subject coordinator evaluates the required types and editions of textbooks according to
the curriculum map and teaching plans.

The International Program Development convenes the Curriculum Development Committee
to finalize and approve the official textbook list for each subject.

II. Textbook Ordering:

1.

Textbook List Announcement in March:

The official textbook lists for each grade and subject are announced to students, including
course titles, book titles, publishers, and ISBN numbers.

Quotation and Price Negotiation in April:

Estimated order quantities are calculated based on the number of classes. Quotations are
collected and submitted for procurement review.

Textbook Registration in May:

For G10-G12 Math, Science, and Social Studies, textbooks are registered online by students;
all English textbooks are ordered collectively.

Price Announcement in June:

Prices are announced on the textbook website according to the results of the joint
procurement negotiation by the four campuses.

Printing of Book L.ists in July:

Individual “Student Book Purchase Lists” are printed based on student registrations and
English level placements.

Textbook Sorting and Distribution in August:

Books are inspected, sorted, and distributed to each class.

II1. Textbook Collection and Exchange:

1.

On the first day of school, students collect their textbooks and “Student Book Purchase List”
from the designated classroom at the announced time.

After collecting textbooks, students must carefully check for missing pages, loose binding, or
other defects. If any such issues are found, students may exchange the textbook at the
International Program Development within two weeks of the start of school.

IV. Textbook Returns and Additional Purchases:

VI.

1. Period:
Requests must be made within two weeks of the start of school; late requests will not be
accepted.

2. Location:
International Program Development

3. Returns:
Returns must be processed with both the “Student Book Purchase List” and the textbook.
Returns are not accepted for textbooks registered online or for those that are damaged,
creased, or contain any markings.

4. Additional Purchases:
Complete the “Additional Textbook Purchase Application” form. If the requested book is out
of stock, students must agree to wait for the supplier’s order, which may take approximately
1.5-2 months.

Textbook Fees:

Textbook fees are collected together with the monthly fee in October for the first semester and in
March for the second semester.

Implementation:

This policy will be announced and implemented upon the principal’s approval. The same procedure
applies to any future amendments.
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Application Form of Students’

Hr BHRSERY 3083 M EEAR B
(2019 4k 1%7}?;’}#? WP EME T ¥ 031 5o 2

Improvement Act at KCIS Linkou Campus(Secondary School)

Applicant Field ¥ {-* HE B#H > date (34 P #): / /
Name Student ID
Class r1.%
Description
¥ st

Warning letter level & Volunteer Service Hours
B2 R ks iR

Supportive sign number

i

Assessment period
a8t

[JFirst Level Warning letter % - % &2 & (4
hours)

One teacher - = 3#§F

in a month - % p

[ISecond Level Warning letter % = % ¥2 i (8
hours)

One teacher — = §F

in 2 months =  ? p

Warning Letter
Chart

[IThird Level Warning letter % = & #& i3
(12hours )

Two teachers & = #§F

in 3 months = & * p

2R A [JFourth Level Warning letter % w % ¥2 i (16

hours)

Two teachers & = #

in 4 months = & * p

[JFifth Level Warning letter % I % &2 2 (20
hours)

Three teachers = = #§#

in 5 months I  ? p

[ISixth Level Warning letter % = & ¥+
(24hours )

‘1‘*-

Three teachers = = #§#

in 6 months = & ? p

[IOn Probation ¥ &% (48 hours)

Four teachers o i #§#

in 12 months + = & ? p

Confirmation Signature of parent(Print Name) ®#E &+ % &

signature =

B ¥R

4
14

Signature of homeroom teacher #fFit 4§ &

FHR (F2 Y e BHELL T ) ¢

(The sign means that we already read The Notice of Students Improvement Act )

Signature of

A GHRHEL L

This is a support and encouragement for the students who improve their violations.
The signature will only be used to request the warning letter to be expunged. Thanks !
SR g WY Mg R o B G e |

Supportive

Printed Name of Printed Name of Printed Name of Printed Name of
teachers Teacher Teacher Teacher Teacher
EF A B E S S I KT R - KLY KLY
eacher Only DSA Assessment Field # 7+ Au& 24 = LA
O \,;, l—’f 3T ( % FR?Z‘E‘FIQ) p
. & 2
The way of Improvement No service proof needed Date of receipt E:l\l/{)]z de b @21 R El,,{
B SRR 0 wiBHE (TR RIED) PRALED 2 Hce S P - e e
Service proof needed o
Period From YMD E-: 3 p Approval notice
3 i To YMD ¥:3 3 p 214 i &
. . Signature of
Revocation notice (and reason) Administrator

Fedid e (2 RF))

KPR FARTEE L

Signature of student(Revocation)

P RF2 R ¢

Signature of Discipline
Section Coordinator

AL RPER

Signature of DSA director

Bixa X g

Signature of Principal
KL R
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KCISLK MeTime Policy

What is MeTime?

Within the school’ s academic schedule, alongside a diverse range of subject courses and
learning activities, a dedicated time slot is allocated for group activities and clubs.
Furthermore,
oversee self-directed learning. Our aim is to instill in our students the practice of

this structured period enables students to autonomously organize and

"finding one’ s true self," prompting them to consider their actions beforehand. This
approach promotes continuous self-discovery and the creation of unique learning
trajectories, ultimately paving the path towards future educational success.

The approach to engage in "MeTime"

Grade Time Venue
"During the daily lunchtime M period,
except for class meetings, club
activities, school-scheduled events
(e.g., English proficiency
competitions, exams, and other . .
G7-G8 P . L Stay in homerooms with teachers.
organized activities), and teacher-
arranged learning activities (such as
self-directed learning materials and
classroom exercises), this time 1is
designated as ’MeTime. "
Open areas:
Homerooms
Mul ti-purpose rooms
During the daily lunchtime H period, Zg %1brary
exc}udipg class meetings, club Playéﬁound
activities, and school-scheduled Basketball court
events (such as English proficiency
competitions, exams, and other Approval required:
organized activities), as well as Piano rooms in the Performing Arts
(9-C12 learning activities arranged by Center
teachers and college guidance Subject classrooms, laboratories,
counselors (including self-directed |[and other specialized classrooms
learning materials, classroom must be confirmed and used under
exercises, and college planning teacher supervision in accordance
preparations), the remaining time is |with learning requirements.
specifically designated as "MeTime."
To facilitate student-arranged
self-directed learning, 1t should
follow a systematic approach and
align with school regulations.
Students have the flexibility to
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engage 1in self-directed learning
independently or collaboratively
with peers and teachers as
required.

CLOSED CAMPUS POLICY F™ # ¢ #1

KCIS maintains a closed campus policy. Students must attend all their classes,
and may not leave the campus before the end of the day without express permission
of the Student Affairs Office and their parents. Boarding students may NOT return
to the dormitory during instructional hours.

ARFEPHEF 7 F2 RBRFEA LR AERE R N ERME > 2
PEA A E D e A EN D REFEYFE

LEAVING CAMPUS EARLY # & 3

Students needing to leave school during the day must obtain a “absentee note”
and sign out with the Student Affairs Office. To obtain a “Leave Form™ the
student must have parent/guardian permission either by a written note, phone call,
or personal contact. Whenever possible, the student should bring a note from home
and obtain the dismissal form in the office before school starts. If an emergency

occurs or the student becomes 111, the student should report to the Student Affairs
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Office and phone home for permission to leave. Failure to obtain a leave form and

to sign out when leaving the building may result in disciplinary action.

\

RSP FDFERE NP AT R i B SEBFRY - kY R

B

PR B AR Y BB W e P E 0 £ TR RE o A R

RFF o R

2
ABSENTEE NOTE 3+
Absentee note must be completed and signed by the Homeroom teacher or Advisor
and Students Affairs office personnel.
FiEt i WY BN RASES 3 R L1 KT RRRE)

LATE FOR SCHOOL & 3|

Arriving at school after 8 : 25 will be considered as late for school.

PP E 08120 MisT k2 B4 wEAT o
VISITORS/GUESTS * %

Visitors will not be allowed on the campus without an appointment or if on
unofficial business. Under no circumstances are visitors allowed to disturb classes
in session. Admission to classes will be at the discretion of the Associate Principal
and the teacher. Appointments should be made in advance when calling on teachers or
administrators.

SHERFE 2 FRECRFIRE/PEGFLEFIRRE I RE TS/ RFE
TH ) BRI
1. Parents requesting to see their child during the school day must make an

appointment through the main office. (Parents may not go directly to the classroom
and interrupt the teacher). Parents will be requested to wait in the main office.
FHRFR R AR AR L e o gt ey FIEn F 0 NE LB ERYE - RS R REG
ELON

}vx«}

FiFopiRVAKE °
2. In cases of divorce, we will make visitation appointments for the parent who has

custody of the child only.
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Bk A MR R EREO- S KRR -
Be Ready to Learn(BRTL) # % i% %
?i%ﬁ%%i%*é’*ﬁ@ﬁﬁiﬁéi%%%’ﬁﬁﬁﬁﬁﬁﬂﬁiﬁﬁaﬁ%
HoEPLREFEEFEENFEY Ol FRIFRSBELE ~MITo
Students should prepare their class materials, arrive at the classroom location
ahead of the bell, and use this waiting time to calm their emotions and prepare
themselves for a learning mindset. Once the teacher has completed roll call, they

may enter the classroom.

Morning Reading & i
# p 07:50~08:15 % 2HEFA HREFHFE > PHRARF A0 2T BFBH > @ 2 e
IRFlNS - Bl ET ok BRE- FAhEY - RFEHF 2 g RPLE -2 RIFE 7
P s A CAS(Z AW XFAVHEET T - F-H-BEFF AL FrrE =7 R

AR EF T

From 07:50 to 08:15 daily, the entire school’ s teachers and students engage in morning
reading time. The goal is to encourage students to read for the sake of reading, and to
help them quiet their minds from the very beginning of their day as they enter the
school, preparing for a full day of learning. During this morning reading time, students
are not allowed to read textbooks, complete assignments, sleep, use electronic devices
(including headphones), teachers cannot communicate official matters, engage in one-on-
one conversations with students, and the administrative units should not broadcast
announcements or schedule exams.
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The Elite Activity is a unique component of the KCIS curriculum, and includes cycling
around Taiwan, mountain climbing, international cultural exchange program and
swimming across Sun Moon Lake.

The purpose of these activities is to combine cultural learning and provide chances
for to physically and mentally challenge themselves.

FEHRRAEHR LSS Ed e ZHEIRE FLREFES AR T R RRRT R T
FoAFd M PPREF BT VR OERE B A LB E o FREEE T
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Faculty members should encourage all students to go on Elite Activity. If the
attendance rate is lower than 90%, the overseas trip will be cancelled. Arrangements
must be made for any student not going on the trip. It is left to the discretion of
the teacher whether a project should be assigned for students not attending the
field trip.
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Foreword + %

Democratic education is the cornerstone for cultivating mutual respect among
students and serving society. In order to achieve this, the Kang Chiao International
School Linkou Campus (hereinafter referred to as "KCIS") has established the Student
Council. The Student Council is entrusted by all members and operates in the spirit
of student autonomy, aiming to pursue the progress of the school, learn democratic

principles, maintain campus harmony, and enhance service to fellow students
VAKTERTEAMILE RBAEZ AT 28 BT BBREEROIT fEAMOES
ZEABMELR G ot X 2ME A2 RE A o2 A 0 U REFGEH - FY A
B~ R Floid  do R RIS L P P

[. General Principles & B

1.

Basis: Notice on the Operation Guidelines for the Student Council and Other
Related Autonomous Organizations in Senior Secondary Schools (Letter No.
1070102254 issued by the Ministry of Education on August 30, 2018)

Yy e RERFEFI I AU M peREEILEAA0T £ 8 F 30 PEK
#=RF % 1070102254 5L30)

Name: The full name of this organization is "Kang Chiao International School

Linkou Campus Junior High Student Council," commonly referred to as the "Student

Council”
LR AR THTRBREERY ENRAMELR ¢ o A TH2 6, (T
*g)o

Mission: The association of the Student Council aims to cultivate students’
democratic values, promote communication between teachers and students,
establish effective channels of communication among classes, clubs, and the
school, maintain campus harmony, promote school progress, and uphold the spirit
of diligence, agility, and excellence in our school motto.

Fa i AENUBREELNAEEL  MGEFF A R > 2251 AR BRE M 2T AR
Wpg o MR Fl o GEF REN - FH AL F RO -

Council Location: The Student Council is located within Kang Chiao International
School Linkou Campus, No. 55 Xinglin Road, Linkou District, New Taipei City.

§ Ak A g RINATA T R HEHRE 55 Btk BAFRRE ROUT HEATOR -

Role: The Student Council serves as the sole representative and highest

autonomous organization for all middle school students of Kang Chiao
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International School Linkou Campus (hereinafter referred to as "KCISLK")
overseeing student-related affairs.

Rie kg AT BABRSS Rh- MR RMY SR R F LY FEE S T
i o

[I. Task i=#%
6. Task
The Student Council’ s mission is as follows:
(1)0Organize various student activities for the secondary school division.
(2)Collaborate with the school to provide services and assist members in
resolving difficulties.
(3)Facilitate smooth communication channels between the school administration

and students. Enhance connections and cooperation between the community and
inter-schools.

(4)Assist in the development of clubs.
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ITI. Members € R

7. Members:

I

VY

(1) All enrolled students in our school’s secondary division are members of the
Student Council

(2) Members can join various committees through the "Student Council
Committee Selection Event" and become committee members.
=~ A
- AR EIMAREAOLAE2 €
CERTHTREAELEAREHERT e  EARE AL EREFR o
8. Right

All members of the Student Council are entitled to the following rights:
(1)Participation in various activities organized by this association.

(2)The right to vote, the right to be elected, and the right of recall.

(3)The ability to submit proposals to this association through class meetings.

(4)The right to request subsidies for club activities, service opportunities,
and assistance.

B A€ B BTG TR
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9. Duty or obligation:
All members of the Student Council shall fulfill the following obligations:
(1)Adhere to the constitution and resolutions of this organization.
(2)Carry out tasks assigned by this organization.
AR
rEERBERENT EYs S
SRR R R T
I AR TR

10. Student representative:
Each class elects or appoints a class leader through elections, nominations, or
teacher assignments. The class leader serves as a representative of the student
council (hereinafter referred to as the student representative) and exercises
the right to speak and vote on behalf of the members. They have the obligation
to attend relevant meetings and implement the resolutions of the council, and
are accountable to all members.
BANRLA D AFGER RESKFRENAL 2R 8L E R AT EFA R
2) o fRA e RARFETHEEIZAE [T AUANMERIAGAE LRI AR o 2l
ERET -

IV. Organizations and Authority 13$%gr B4

11.Organizational Structure: The Student Council is composed of all the students in
the school and is divided into four major committees, each exercising 1ts
respective powers. Each committee may independently establish 1ts own
organizational charter and procedures, provided that they do not conflict with
this constitution. The organizational structure of this association is as

follows:
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12.

13.

14.

1.

Staffing Arrangement: The Student Council has a president and a vice president,
who are responsible for coordinating and overseeing the work of each committee.
Each of the four major committees has a chairman, selected and appointed by the
president from among the members of the organization. Each committee also has
several subgroups, which assist in the promotion and operation of committee
affairs, and student representatives may also serve as leaders. The number of
members in each subgroup can be determined based on actual needs and appointed
by the leaders. All the aforementioned candidates need to be approved by the
Student Affairs Office before being appointed.

ARl MEREDE CRIERE-A FEEIELARERARELI T o AL | €
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President’ s authority: The student council president is guided by the dean of
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student affairs and is responsible for managing various administrative affairs
of the council and presiding over meetings. They represent the council
externally and are responsible for coordinating between various committees
internally. They may hire former council presidents, vice presidents,

executives, and current faculty members of the school as advisors, as needed.
GEBIE: H3 ¢ Ed B B iE > FRAE LA FRED LAFLF K AN
AAE OHMEFLARAEFEALT  FRFEPp A g aF g h ~RIEgR ~IRINE A
Fe BB FOR AR SRR -

Vice president’ s authority: The vice president assists the president in
promoting business. When the president is unable to perform their duties due to
unforeseen circumstances, they will be represented by the vice president.
BEERE  BgERD g LREER dog £ F&I LT RBIEMS - J Blg & R
Self-Discipline Committee: The purpose of this committee is to cultivate
students’ democratic values, promote communication between teachers and
students, establish good communication channels among classes, clubs, and the
school, maintain campus harmony, promote school progress, and uphold the spirit
of diligence, sensitivity, and excellence. The committee is composed of students
from the school and is divided into two major squads with subgroups.

(1) The organizational structure is shown in Figure 1:
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Kang Chiao International School Linkou
Campus Student Council

_
Student Council Student Council
President Vice President
Self-Discipline
Committee
Self-Discipline Committee Self-Discipline Committee
President (S4) Vice President (S4)
\ Team ——’/
: Administrative
Security Branch Branch
Captain of Vice Captain of Vice Captain Captain of
Security Branch Security Branch Administrative Administrative
(S3) (S3) Branch (S3) Branch (S3)
Team
Team
Leader(S2)
Member (S1) Figure 1, Organization Structure

(2)The tasks of each branches are as follow:

(a)Security Branch:

(i) Maintaining campus order and safety.
(i1) Keeping the campus environment clean.
(i11) Ensuring safety and order during activities.
(iv)  Welcoming and guiding guests.
(v)  Assisting the Student Affairs Office in handling various
matters.
(vi) Various mobile duties.
(b)Administrative Branch:
(i) Administrative matters of this committee.
(i1) Assisting the Student Affairs Office in handling various
matters.
(iii) Various mobile duties.

(3)Staff Organization
(a)The personnel titles and responsibilities of our organization are as

follows, as shown in Table 1:
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Personnel
Respnsibilities Level
Titles

Assisting the Committee in
President S4
conducting coordinating work

Vice Assisting the president in carrying
S4
President out their respective tasks.

Assisting the branch in carrying
Captain S3
out their respective tasks.

Assisting the captain in carrying
Vice Captain S3
out their respective task

Coordinating the various tasks within the
Team Leader S2
team

Member Executing various tasks S1

Table 1: Personnel titles and responsibilities
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16. Activity Committee: The activity committee is guided by the Activity Section,
and its purpose 1s to assist in promoting various student activities both on and
off campus. The tasks of each branches are as follow:
AW ERE CREBEAR IV TEGYE S 2P AP RERMEEFLER - L iE
FrdeT
(1)Planning Group
(a)Plan various activities of the committee
(b)Assist in promoting inter-school exchange activities
(c)Assist in organizing and arranging student activities on campus
(d)Plan and hoc working groups as needed
(2)Public Relations Group
(a)Handle publicity and public relations matters for all committees
activities
(b)Produce posters and promotion materials for various activities
(c)Responsible for planning external exchange activities
(d)Coordinating the borrowing of activities venue
(e)Responsible for documenting the achievements of various student
council’ s activities through photography.
-~ ERlE
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17. Proceeding Committee: Proceedings Committee is guided and assisted by the

I
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Student Activities Section. The committee is responsible for assisting the

Student Council President and Vice President in managing Student Council
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affairs, convening and holding the student congress meeting, and advocating for
student welfare. The tasks of each group are as follows:

(1) The head of Proceedings Committee from previous terms have to serve as
student representatives at school affairs meetings during the semester.
They are exempt from this duty upon graduation, transfer, or leave of
absence.

(2) Secretary group:

(a) Secretary group
(1)  Responsible for recording the meetings of the committees and
the student congress meeting.
(i1) Assisting in the writing and preservation of documents for the
commi ttee
(iii) Utilize the opinions from students that are collected by the
Supervisory Committee to develop relevant proposals. I[f the
proposals involves to school’ s various regulations, the
committee have to disuse and corporate with school to
determine the best solution
(iv) Manage the registration forms for the use of venues by all
commi ttees.
(3) Academic Affairs Group:
(a) Academic Affairs Group:
(i) Place student council announcements, activity information, and

activity photos on the student council website.

(i1) Assist in platform management and provide notes for the entire
grade’ s revision.

(i1i) Manage the consolidation of shared notes from all students in
the school.

(iv)  Manage the forum platform, ensuring that inappropriate

language 1s strictly prohibited.
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18.

RN
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Supervisory Committee: The Supervisory Committee is assisted by the Training
and Education Department, and it is responsible for explaining the purpose of
this charter, submitting reconsiderations on resolutions made during executive
meetings, exercising the right to propose impeachment independently and fairly,
executing resolutions related to impeachment cases passed by the staff assembly,
and overseeing and executing the reappointment of executives. The tasks of each

group are as follows:
(1) Inspector Group
(a) Responsible for supervising whether each student council member
has committed any violations.
(b) Investigate and review the affairs and financial status of this
council, and propose reconsideration of meeting resolutions.
(c) Propose resolutions for impeachment, and submit impeachment
applications to the school on behalf of this committee.
(2) Access Group
(a) Regularly meet with the President, Vice President, Student Union
President, and Student Union Vice President to confirm progress.
(b) Track the execution progress and outcomes of each committee’ s
tasks, and hold regular meetings with each committee to confirm the
progress of individual projects and future planning.
(c) Responsible for receiving and organizing categorized case
applications.
(3) KC Time
(a) Edit and Publish Student Council Magazine
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V. Code of Conduct and Selection Method for Members of Student Council at Various

Levels

FAgradf2miRpadsEs
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20.

21.

.Code of Conduct for Student Union Members: The members of the Student Council

include the president, vice president, committee presidents, team leader, and
affiliated members. The handling of misconduct is conducted in accordance with
the "Kang Chiao International School LinKou Campus Student Council Committee
Member Dismissal Regulations" established by this council.
F2ERMSE AR AEFR GEE BEE AR E mEZRSR R R
(75 2RI > gp A g TR TR BAHRE ?%’%‘f*%biﬁgg\ﬁﬁr%ﬁzzJﬁﬂ
Student Representative: In KCISLK' s secondary section, the class monitor of each
class from grades 7 to 12 is the representative of the students. At the
beginning of each semester, one person is elected by the students of each class.
The term is one semester, and re-election is allowed. If the student
representative 1s found to be derelict in their duties or seriously violates
school regulations (recorded in a notification of misconduct of level three or
above), they may be impeached by the students of that class and replaced by a
newly elected representative, or chosen by the class advisor.
B4R A B 3L BRAFIFIE R AEA R A N EF Yo d L FIE 4 E
— Ao El- B odEFEE o FARAF ARNFT A EF RO S ERE(F 2 5l
(z%z8)E RFELErEes) Fd ZFFIR L VT EALAME2 > &d LFFEH
Qualifications and Elections for President and Vice President: The student
council consists of one president and one vice president. They cannot
concurrently serve as student representatives. If elected as a student
representative during their term, they must give up their representative status,
and another person will be elected to replace them by the original election
committee. The president is elected by a general student vote in the middle
school division of our school before the end of December each year. They will
undergo a two to three-month probationary period and officially assume the
position in January. Their term of office will last until the end of December of
the same year. The election period and term of the first and second presidents
and vice presidents may be determined by the counseling unit without following

the above provisions.
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(D) Eligibility:

(a) Currently enrolled students in the tenth grade of KCISLK

(b) Previous semester grades: There must not be any disciplinary violation
notices of Level 1 or above (including Level 1). The academic average
grade must be at least 70 points (GPA 2.44) or be ranked in the top 40%
of the class for the semester.

(2) Election Rules:

(a) The President and Vice President candidates shall run as a pair,
presenting their governance policies and ideas during the election. They
must meet the qualifications mentioned above and obtain a petition signed
by at least 10% of eligible students to be eligible for candidacy.

(b) One month prior to the election, the Planning Committee of the Activities
Department shall establish an "Election Task Force." The members of the
task force shall be elected by the representatives of all students. They
will handle election-related matters and supervise the voting process.

(c) The voter turnout must be at least 40%. If there is only one registered
candidate, they must receive over 70% of the actual votes. If there are
two or more candidate pairs, for each additional pair, the required
percentage of affirmative votes decreases by 20% with a minimum
requirement of 20%. Otherwise, a new registration for the election will
be conducted, or a second round of voting will be held between the two
pairs with the highest vote counts. The re-registration of the election
1s limited to two attempts, and in the final round, the candidate with

the highest number of votes will be elected.
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22.

23.

24.
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The earliest statutory schedule for the proposal of the impeachment of the
president and vice president: In the event that the President or Vice President
of the association is found to have committed a significant act of dereliction of
duty and is subject to impeachment, the impeachment motion may only be initiated
three months after the commencement of their term. Once the impeachment motion is
filed, the President shall not preside over the meeting. Instead, the Vice
President or a student representative shall be elected as acting chairperson to
handle the impeachment proceedings.
LRIEERAFRNZZITEHSPFR T -RERWFIFEF 2L AREE > REHRALT L
CRAERAEEDELZ B B ERN R AR @ﬁm’ganﬁiﬁkg’Féﬂ
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Acting as President and Vice President after their impeachment:
(1)If the president is dismissed or impeached, their duties will be exercised
by the vice president.
(2)If the Vice President is removed from office or impeached, their duties
will be jointly handled by the head of Activities, head of Proceedings,

and head of Discipline.
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Explanation of the adoption of the motion to impeach the President and Vice
President: The recall proposal was submitted by student representatives to the
Student Affairs Office’ s Education Division, and with the endorsement of over
one-third of the entire student body, a Student Representative Assembly may be
convened. Only then can the proposal be deliberated upon and put to a vote
during the assembly. If two-thirds or more of the attending representatives
agree, the proposal will be adopted.
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25.

26.

21.

Procedure for the impeachment of the president and vice president: After the
proposal for recall motion is established, it should be brought to the student
council assembly for discussion and resolution. Upon receiving agreement from
two-thirds or more of the attendees, the recall motion will be considered valid.
IRIEERLERS  RLFRFESZE > BRIFA - gRFME AR SOA A
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Handling of the voting results on the impeachment of the president and vice
president: The motion of recall has not been established or passed. It cannot be
raised again during the current semester, and if raised again, it must be
separated by a period of at least three months.
FPREERAERAARF LA RARAKES AT FEHY AEFLHL TR 2
EABNEFR=ZBY L o

Qualifications and Appointments of the Chairman: The Student Council is composed
of four committees, each headed by a chairman. The term of office for the chairman
1s the same as that of the president, and the qualifications are as follows:
(1)There must be no record of violations of third-level or higher (including
third level) misconduct. The academic average grade must be 70 points (GPA
2.44) or above, or be ranked in the top 50 percent of the class based on
semester grades.
(2)Appointed by the Student Council President from among the members of this
association.
(3)The vice chairman is appointed by the chairman and requires the approval
of the president.
(4)Each committee chairperson who is dismissed in accordance with the " Kang
Chiao International School Linkou Campus Student Joint Committee Member

Dismissal Regulations" may be replaced and appointed by the president

separately.
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28.Selection of Team Leader and Team Members: The committee shall establish a team
leader and several team members for each group under its jurisdiction. The
number of individuals shall be determined by the supervising unit, and the
qualifications are as follows:

(1)Each group leader is appointed by the chairman and submitted for approval
by the president, and can be concurrently held by a student
representative. The term of office is one semester and reappointment is
allowed.

(2)Each group member is selected by the group leader and appointed after
approval by the committee chairman. The term of office is one semester,
and reappointment is allowed. Each group member is selected by the group
leader and appointed after approval by the committee chairman. The term of
office 1s one semester, and reappointment is allowed.

(3)Each group leader who is dismissed according to the "Kang Chiao
International School Linkou Campus Student Joint Committee Member
Dismissal Regulations" may be replaced by the committee chairperson from
the existing members of the group, with the appointment subject to the
approval of the president.
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VI. Meeting ¢ %

29. Responsibilities of the Student Representative Congress: The Student
Representative Congress is the highest power meeting of the Association. It is
guided by Direct School Admission and is responsible to all members. Its powers
are as follows:

(1)Make proposals to the school affairs meeting, formulate and amend the
articles of association.

(2)Supervise the operation of the four committees.

(3)For the operation of the four committees, it has the rights to propose,
vote, elect, and recall.

(4)Accept members’ proposals through class meetings, discuss and vote, and

then submit them to the school council for decision.
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30.

31.

32.
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Operation of the Student Representative Congress: Student Representative
Congress 1s convened when there are significant decisions involving the school
or the student union. It is presided over by the president and the secretariat
1s responsible for arranging the agenda, convening the meeting, and keeping
records of the proceedings. If there are special needs, the president or a
request from more than one out of every two student representatives can lead to
the convening of an ad hoc meeting.
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The legally required attendance number for the Student Representative Congress:
The Student Representative Congress shall only be convened if over half of the
total student representatives are present. For decisions made during the
assembly, they shall be considered passed only if over two-thirds of the

attending student representatives are in agreement.
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Reconsideration of the Resolution of the Student Representative Congress: If the
president thinks that there are obstacles to the decision of the Student
Representative Congress, they can raise it on the spot or raise objections, and
the president will transfer it to the Student Representative Congress for
reconsideration within two weeks after the decision is made; during the
reconsideration, 1f more than two-thirds of the representatives present attend
and more than three—-quarters of the representatives present maintain the
original resolution, the president shall accept the resolution or resign.
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33. Convening of Administrative Meeting: The Student Council shall hold an
administrative meeting once a month, attended by the head and the members of the
committees, presided over by the chairman, and the secretary group of the
proceeding committee 1s responsible for arranging the agenda, keeping records,
and ad call impromptu meetings when necessary.
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34. Advisor: All meetings must be held by the teacher of the Direct School Admission
to attend and guide, and report to the Disciplinary Team in accordance with
regulations.
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39. Other Regulation: Rules of procedure that are not stipulated in this charter
shall be implemented in accordance with other rules stipulated by the competent
unit (Direct School Admission ).
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VII. Dismissal #cH
36. If all members of the student union (including the president, vice president,
committee chairperson, and team leader) violate school regulations or neglect
their duties, another removal method will be implemented.
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VIII. Supplementary Provisions * R
37.This charter shall be implemented after approval by Principal Chen, and the same
shall apply when it is revised.
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Constitution of Secondary School Student Union Association
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Foreword = 3%
Democratic education is the cornerstone for cultivating mutual respect among students
and serving society. In order to achieve this, the Kang Chiao International School
Linkou Campus (hereinafter referred to as "KCIS") has established the Student Union
Association. The Student Union Association is entrusted by all members and operates in
the spirit of student autonomy, aiming to pursue the progress of the school, learn
democratic principles, maintain campus harmony, and enhance service to fellow students
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[. General Principles .7

1. Basis: Notice on the Operation Guidelines for the Student Union Association
and Other Related Autonomous Organizations in Senior Secondary Schools
(Letter No. 1070102254 issued by the Ministry of Education on August 30,
2018)
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2. Name: The full name of this organization is "Kang Chiao International School
Linkou Campus Secondary School Junior High Student Union Association
Council," commonly referred to as the "Student UnionCouncil"
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Mission: The association of the Student Council aims to cultivate students’

democratic values, promote communication between teachers and students,

establish effective channels of communication among classes, clubs, and the

school, maintain campus harmony, promote school progress, and uphold the

spirit of diligence, agility, and excellence in our school motto.
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Council Location: The Student Council is located within Kang Chiao

International School Linkou Campus, No. 55 Xinglin Road, Linkou District, New

Taipei City.
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Role: The Student Council serves as the sole representative and highest

autonomous organization for all middle school students of Kang Chiao

International School Linkou Campus (hereinafter referred to as "KCISLK") ,

overseeing student-related affairs.
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Members: All enrolled students in our school’ s secondary division are members

of the Student Council.
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Right: All members of the Student Union Association are entitled to the

following rights:

(1) Participation in various activities organized by this association except
for end of year prom only permitted for grade 9 to 12 students.

(2) The right to vote, the right to be elected, and the right of recall.

(3) The ability to submit proposals to this association through Secondary

School Student Representative Committee class meetings.
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(4) The right to request subsidies for club activities, service
opportunities, and assistance.
A Mg R AP BT EA B35 T ES

S Rk TESRL LR R E ARG ERRL IS ER L R

jul

\
|

- DR REEERL L
CHBEFE Y RAAf e Ed f ARG B

It

v ALBEE SR AT RIS € 2 e 2 g o

II. Organization Structure ‘2374
BEMEERR
BAKKER® ‘ %i?‘
| [ , =
‘Rﬁ?i%‘ \Rﬁﬁﬁiﬁy $he0k
iy A | ‘ {
[%#ﬂ%ﬁﬁﬁ‘ 24 g ek
— l ‘ '
| ‘ T - ‘
‘ sy k ]%m% {&#% {%ﬁ% | B &M%‘ & [ma@&w#’
| J )

Student Council

£ ¢
The Student Council at KCISLK encourages student participation in self-government and
school activities and assists in the promotion and coordination of all activities. To
be eligible for election to and continuation in an office, a student must have academic
average grade of at least 70 for Secondary Program’ s students, and GPA 3.0 for

International Program’ s Students or be ranked in the top 40% of the class for the

semester and no serious discipline issues.
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[. Task =%
1. Task
The Student Council’ s mission is as follows:
(1) Organize various student activities for the secondary school division.
(2) Collaborate with the school to provide services and assist members in
resolving difficulties.
(3) Facilitate smooth communication channels between the school administration
and students.
(4) Enhance connections and cooperation between the community and inter-—
schools.
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2. Members:
Members can join various committees through the "Student Council Committee
Selection Event" and become committee members.
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3. Duty or obligation:
All members of the Student Council shall fulfill the following obligations:
(1) Adhere to the constitution and resolutions of this organization.

(2) Carry out tasks assigned by this organization.
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(3) Actively participate in this organization’ s activities
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[I. Organization and Authority i3 £ B

4.

Organizational Structure: The Student Council is composed of all the students
in the school and is divided into five major departments, each exercising its
respective powers. Each department may independently establish its own
organizational charter and procedures, provided that they do not conflict with
this constitution. The organizational structure of this association is as
follows:
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Staffing Arrangement: The Student Council has a president and a vice president,
who are responsible for coordinating and overseeing the work of each

department. Each of the five major departments has a department chief, and

there i1s also a secretary only for the presidents and a treasurer selected and
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appointed by the president from among the members of the organization. Each
department can also have several subgroups, which assist in the promotion and
operation of department affairs, and student representatives cannot serve as
members of the Student Council. The number of members in each subgroup can be
determined based on actual needs and appointed by the leaders. All the
aforementioned candidates need to be approved by the Student Affairs Office

before being appointed.
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President’ s authority: The student council president is guided by the dean of
student affairs and is responsible for managing various administrative affairs
of the council and presiding over meetings. They represent the council
externally and are responsible for coordinating between various committees
internally. They may hire former council presidents, vice presidents,
executives, and current faculty members of the school as advisors, as needed.
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Vice president’ s authority: The vice president assists the president in
promoting business. When the president i1s unable to perform their duties due to
unforeseen circumstances, they will be represented by the vice president.
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Activity Planning Department: The activity planning department is guided by the

Activity Section, and its purpose is to assist in promoting, establishing, and
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designing various student activities both on and off campus. Their duties
includes the following:

(1) Plan and execute various activities of the committee

(2) Assist in promoting inter-school exchange activities

(3) Assist in organizing and managing student activities on campus

(4) Responsible for decorating and recovering the space where the activities

are conducted
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Public Relation Department: The public relation department is guided by the
Activity Section, which is incharge of assisting in promoting, decorating, and
disclosing the information and content of the activities executed by the
activity planning department or other departments of the student council. Their
duties includes the following:
(1) Handle publicity and public relations matters for all committees activities
(2) Produce posters and promotion materials for various activities
(3) Responsible for editing the photos and videos of the activities.
(4) In charge of managing the relations and communications between the KCISLK

student council and student-led organizations from other schools.
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10.

11.

’
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Equipment Management Department: The equipment management department i1s guided

by the Activity Section, responsible for taking care of the rental, production,

management, and preparation of all equipment, areas, and all other materials
required by the student council performances as a whole. Their duties includes
the following:

(1) Plan and hoc working groups as needed

(2) Coordinating the borrowing of activities venue

(3) Responsible for the production, procurement, and management of the
necessary equipment and props for all student council events

(4) Responsible for decorating and recovering the space where the activities
are conducted

Student Rights Department: The Student Rights Department is guided by the

Student Affairs Office’ s Education Division and is responsible for advocating

for student welfare. Its tasks are as follows:

(1) The head of the Student Rights Department in each term must serve as a
student representative in the school affairs meetings during their time at
the school. They are exempt from this duty if they graduate, transfer, or
take a leave of absence.

(2) Assist in the drafting and preservation of various documents for the
department.

(3) Utilize the opinions collected from the Student Representatives Assembly to
formulate relevant plans. If revisions to the school’s regulations are
involved, the department will submit proposals to the school.

(4) Organize the election of the Student Council and Model Students.

(5) Consolidate and announce activity information.
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12.

13.

(6) Assist in organizing at least two volunteer activities, such as charity
fundraising, beach clean-ups, etc.
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Information Department: The Information Department is guided by the Student

Affairs Office’ s Education Division and is responsible for various information-

related tasks. Its duties are as follows:

(1) Post announcements, activity information, and photos of events on the
Student Council website.

(2) Assist in platform management and provide notes for all grade levels to
use.

(3) Manage and consolidate the content of notes shared by students across the
school.

(4) Responsible for photographing various Student Council activities.
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President and Vice President Secretary’ s tasks include:
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(1) Assisting in arranging student council’ s meetings
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(2) Ensuring all meetings, activities and events are carried out according to
schedule

(3) Keeping records of heads and presidents’ meetings

(4) Monitoring departments to complete the comprehensive review

(5) Helping presidents in administrative matters.
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14. The treasurer’ s tasks include:

(1) Managing the financial activities and keeping track of financial documents
of the student council as a whole

(2) Responsible for the collection of the application for reimbursement

[II. Code of Conduct and Selection Method for Members of Student Council at Various
Levels
FlregitodtflzFaRpPadiEs
15. Code of Conduct for Student Council Members: The members of the Student Council
include the president, vice president, committee department chief, and
affiliated members. The handling of misconduct is conducted in accordance with
the "Kang Chiao International School LinKou Campus Student Council Committee

Member Dismissal Regulations" established by this council.
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16.
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Qualifications and Elections for President and Vice President: The student

council consists of one president and one vice president. They cannot

concurrently serve as student representatives. If elected as a student

representative during their term, they must give up their representative

status, and another person will be elected to replace them by the original

election committee. The president is elected by a general student vote in the

middle school division of our school before the end of December each year. They

will undergo a two to three-month probationary period and prepare to hand over.

Their term of office will last until the day of the end of the semester the end

of December of the same year.

(1) Eligibility:

a.

b.

Currently enrolled students in the tenth grade of KCISLK

Previous semester grades: There must not be any disciplinary violation
notices of Level 1 or above (including Level 1). The academic average
grade must be at least 70 points for Secondary Program’ s students, and
GPA 3.0 for International Program’” s Students or be ranked in the top

40% of the class for the semester.

(2) Election Rules:

a.

The President and Vice President candidates shall run as a pair,
presenting their governance policies and ideas during the election.
They must meet the qualifications mentioned above and obtain a petition
signed by at least 10% of eligible students to be eligible for
candidacy.

One month prior to the election, the Student Rights Department shall

establish an "Election Task Force." The members of the task force shall
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be elected by the representatives of all students. They will handle
election-related matters and supervise the voting process.
The voter turnout must be at least 40% If there is only one registered
candidate, they must receive over 70% of the actual votes. If there are
two or more candidate pairs, for each additional pair, the required
percentage of affirmative votes decreases by 20% with a minimum
requirement of 20%. Otherwise, a new registration for the election will
be conducted, or a second round of voting will be held between the two
pairs with the highest vote counts. The re-registration of the election
1s limited to two attempts, and in the final round, the candidate with
the highest number of votes will be elected.
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17. The earliest statutory schedule for the proposal of the impeachment of the
president and vice president: In the event that the President or Vice President
of the association is found to have committed a significant act of dereliction
of duty and is subject to impeachment, the impeachment motion may only be
initiated three months after the commencement of their term. Once the
impeachment motion is filed, the President shall not preside over the meeting.
Instead, the Vice President or a student representative shall be elected as
acting department chief to handle the impeachment proceedings. & &l ¢ & & & %4
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18. Acting as President and Vice President after their impeachment:

(1) If the president is dismissed or impeached, their duties will be exercised
by the vice president.

(2) If the vice president is removed from office or impeached, their duties
will be jointly handled by the department chiefs of the five departments.

(3) If the president and vice president are both dismissed or impeached, their
duties will be joinly handly by the department chiefs of the five
departments.
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19. Explanation of the adoption of the motion to impeach the President and Vice
President: The recall proposal was submitted by student representatives to the

Student Affairs Office’ s Education Division, and with the endorsement of over
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20.

21.

22.

one-third of the entire student body, a Student Representative Committee may be
convened. Only then can the proposal be deliberated upon and put to a vote
during the assembly. If two-thirds or more of the attending representatives
agree, the proposal will be adopted.
ERIEERAEZI R 20P FASEE I A4 BN T ek Iy ¥ 2= A
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Procedure for the impeachment of the president and vice president: After the
proposal for recall motion is established, it should be brought to the student
council assembly for discussion and resolution. Upon receiving agreement from
two-thirds or more of the attendees, the recall motion will be considered
valid.
TRIEERLERS CRLEFRFESZE S BRIFAL - §EFHE AR SOA
Afkz m2 N RREE O RAEN o
Handling of the voting results on the impeachment of the president and vice
president: The motion of recall has not been established or passed. [t cannot
be raised again during the current semester, and if raised again, it must be
separated by a period of at least three months.
FPRHEERALEFAALGEF LI RARAKS 2N EE FEPYAEFELHL AR
PRI FENERFIEZB Y U o
Qualifications and Appointments of the Department Chief: The Student Council is
composed of five departments, each headed by a Department Chief. The term of
office for the Department Chief is the same as that of the president, and the
qualifications are as follows:
(1) There must be no record of violations of third-level or higher (including
third level) misconduct. The academic average grade must be at least 70

points for Secondary Program’ s students, and GPA 3.0 for International
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Program’ s Students or be ranked in the top 40% of the class for the
semester.

(2) Appointed by the Student Council President from among the members of this
association.

(3) The vice department chief can be appointed by the department chief if
needed and requires the approval of the president with a maximum of one
person.

(4) Each department chiefheadcommittee chairperson who is dismissed in
accordance with the " Kang Chiao International School Linkou Campus Student
Joint Committee Member Dismissal Regulations" may be replaced and appointed
by the president separately.
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23. Selection of Team Members: The department shall establish several department
members under i1ts jurisdiction. The number of individuals shall be determined
by the supervising unit, and the qualifications are as follows:

(1) Each department member is selected and appointed by the department chief
and approved by the presidents. The term of office is one semester, and
reappointment 1is allowed.
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24. Convening of Administrative Meeting: The Student Council shall hold an

administrative meeting once a month, attended by the head and the members of
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the committees, presided over by the department chief, and the secretary is
responsible for arranging the agenda, keeping records, and calling impromptu
meetings when necessary.
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25. Advisor: All meetings can be held by the teacher of the Direct School Admission
to attend and guide, and report to the Disciplinary Team in accordance with
regulations.
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26. Other Regulation: Rules of procedure that are not stipulated in this charter
shall be implemented in accordance with other rules stipulated by the competent
unit (Direct School Admission ).
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[V. Dismissal %%%*

27. If all members of the student union (including the president, vice president,
department chiefs, secretary, and treasurer) violate school regulations or
neglect their duties, another removal method will be implemented.
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V. Supplementary Provisions *# R/

28. This constitution shall be implemented from January 20, 2024, after being
approved by the Student Council.
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Secondary School Student Representative Committee Constitution
PEME NALR R

Foreword = 3
The Student Representative Committee serves as the voice and supervisory body for
middle school students. Composed of student representatives, i1t is responsible for
conveying the opinions of members from each class and the resolutions of the assembly,
overseeing the work of the student council and the , and establishing the assembly’ s
agenda and regulations. In light of the need to uphold student rights, to cultivate
students’ self-governing abilities and democratic awareness, and to express students’
concerns, interests, and needs, as well as the necessity of serving as a communication
bridge between the student council and students, the "Secondary School Student
Representative Committee Constitution" (hereinafter referred to as "this constitution")
1s hereby established.
FARLAgR? EMPA 2 AR R4 2 EFPiE -d 522 fRBEETERILLER
ik EEFL 621 0F JITGRE2RARE 24 c ERMEF AL BREFL o0
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I. General Provisions 3R]

1. Name: The full name of the association is the "Kang Chiao International School
Linkou Campus Middle School Student Representative Committee" (hereinafter
referred to as the "Student Representative Committee"). &AL : & ¢ 2 &5 THkr B
WRESERY B2 R AL [ 6, (T TERE | g2 )

2. Purpose: The purpose of the association is to cultivate students’ understanding
of democracy, promote communication between teachers and students, establish
effective communication channels among classes, clubs, and the school, maintain
campus harmony, advance the school’ s progress, and embody the spirit of

diligence and excellence as expressed in the school motto.
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3. Location: The Student Representative Committee is located at Kang Chiao
International School Linkou Campus, No. 55, Xinglin Road, Linkou District, New
Taipei City (hereinafter referred to as "the school"). € &b @ & & ¢ K3t ATa4 3 4f
v R EARES 00 Btk T BARRISRE R (T AR M-

4. Positioning: The Student Representative Committee serves as the highest
representative of the collective student body in the middle school division of
LinKou Kang Chiao International School, overseeing communication and
coordination between students and the student council on related matters. =_
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5. The Student Representative Committee 1s guided by the Student Activities
Seccssion. 4 % £ F ¢d 3'7 2W & o

Il. Mission 3%
6. Missions:

The missions of the association are outlined as follows:

a. Supervise the affairs of the student council and monitor members for any
violations of conduct.

b. Examine and review the operations and financial status of the student
council, and propose reconsideration of meeting resolutions.

c. Hold regular grade-level meetings and Student Representative Committee.

d. Exercise personnel approval rights regarding newly appointed student
council officers during the Student Representative Committee.

e. Communicate regularly with the student council and the school
administration, compile the results, and report them at the assembly.

f. Manage meeting materials, resolutions, and related documentation.

g. Edit and distribute the assembly bulletin.
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Independently and impartially exercise the right to propose impeachment
cases against the student council.

Execute the assembly’ s decisions regarding impeachment cases.

Propose motions for the recall of student council officers.

Present resolutions for impeachment cases and submit impeachment requests

to the school on behalf of the committee.
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Membership:

a. All students enrolled in the middle school division of the school are
members of the association.

b. Members cannot be simultaneously a member of the Student Council.

c. Members can vote through their classes to become class representatives, and
students who become department representatives can join the Student
Representative Committee as committee members.
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All members of the association enjoy the following rights:

a. The right to vote and to recall.

b. The right to submit proposals to the association through class meetings.

c. C(lass representatives and grade-level department representatives will be
granted service hours based on actual meeting attendance.
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All members of the association must fulfill the following obligations:

a. Comply with the association’s constitution and resolutions.

b. Carry out tasks assigned by the association.
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IV.Organization and Authority % L

10.

Organizational Structure: This association is composed of all students in the
school and is divided into two groups. The organizational structure of the
association is as follows:
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11. Member appointment: The association will appoint one president and one vice

12.

president, responsible for presiding over the Student Representative Committee.
The remaining ten grade-level department representatives are to assist the
president and vice president in organizing meeting materials and student
feedback, as well as presenting cases to the student council and the school

administration.
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President’ s Authority: Oversees administrative matters of the association and
presides over various meetings. Externally, the president represents the
association, while internally, they are responsible for coordinating among all
members. The president may appoint faculty members of the school as advisors
when necessary.
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13.

Vice President’ s Authority: The vice president assists the president in
promoting the association’ s activities. If the president is unable to fulfill
their duties for any reason, the vice president will act on their behalf.
RILRBAE D B et g LB EIr o 4ol B Flea? o TR BER > d BRI A IR -

V. Code of Conduct and Selection Method for Members of the Student Representative
Committee £ % § & B f 2 {7 5 R 4027 iE & 50

14.

15.

16.

Code of Conduct for Internal Members of the Student Representative Committee:
The members of the committee include the president, vice president, group
leaders, and their respective members. Any violations of conduct will be
handled in accordance with the "KCISLK Student Union Committee Member Dismissal
Regulations" established by the association.
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Selection Method for Student Representatives: Class representatives are elected
from each class, and from these representatives, grade-level department
representatives are selected through voting. Grade-level department
representatives (from 10th grade and above, including 10th grade) have the
right to run for and vote in the elections for the president and vice president
of the student assembly. Each grade has one representative from the
International Department and one from the Bilingual Department. The term of
office 1s one year, and re-election 1s permitted.
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Qualifications for Grade-Level Department Representatives: Candidates must not

’

have any records of first-level or higher warning letters from the previous
semester.
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Vl.Conference ¢ &

17. Authorities and Responsibilities of the Student Representative Committee: The

18.

Student Representative Committee is the highest authority of the association,

guided by the Department of Student Affairs and accountable to all members. Its

responsibilities are as follows:

a. Submit proposals to the school affairs meeting, and establish or amend the
association’ s constitution.

b. Oversee the operations of the four major committees.

c. Exercise the rights of proposing, voting, electing, and recalling in
relation to the operations of the four major committees.

d. Receive proposals from members through class meetings, discuss and vote on
them, and submit them to the school affairs meeting for a final decision.
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Operation of the Student Representative Committee: The Student Representative
Committee convenes when there are significant decisions from the school or the
student council, and is presided over by the president. The Secretariat Group
1s responsible for organizing the agenda, convening the meetings, and handling
the record-keeping. If necessary, the student council president or more than
half of the student representatives may request the assembly to hold an
emergency meeting.
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19.

20.

21.

22.

Quorum for the Student Representative Committee: The Student Representative
Committee can only convene if more than half of all student representatives are
present. For a resolution to be passed, it must receive the approval of at
least two-thirds of the attending student representatives.
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Reconsideration of Resolutions by the Student Representative Committee: If the
Student Council president believes that a decision made by the Student
Representative Committee is difficult to implement, they may raise an objection
during the meeting or submit it afterward. Within two weeks of the resolution,
the president may request the assembly to reconsider the decision. During the
reconsideration, if more than two-thirds of all representatives are present and
three—-quarters of the attending representatives vote to uphold the original
decision, the president must accept that resolution.
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Convening of Administrative Meetings: Each grade-level class representative
must hold at least one grade-level meeting per month, and the grade-level
department representatives must convene the Student Representative Committee at
least once every two months. Each semester, the assembly should invite student
council officers and school administrative units to participate in at least two
meetings, during which they will report, be questioned, and review internal
proposals from the student council.
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Advisory Unit: All meetings must have the presence of faculty members from the
Office of Student Affairs for guidance and must be reported to the Counseling

Division as per regulations.
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23.

Other Provisions: For any procedural rules not specified in this constitution,
the guidelines established by the supervising unit (Department of Student
Affairs) will apply.

B Re: AFEAARTZRERN > &L FHE -(F k) ¥ 3707 % -

VII. Dismissal ﬁ%%*

24,

25.

26.

27.

28.
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Legal Earliest Timeline for Submitting the Recall Motion for the President and
Vice President: If the president or vice president faces a significant
dereliction of duty that leads to a recall motion, the motion may only be
submitted three months after the start of their term. Once the recall motion is
submitted, the president may not preside over the assembly; instead, the vice
president or a department representative will be elected to act as the interim
president.
TRIAATAFRNZZTRSPAR L CRARAWFFL L ARET > Rl AT 4
o R LSRRy B B4 @RN - FAd-SH/NCARTEFLEFLE > T
Bl EIMPR A ERILL R o

TRARER §u~ TR IE

- ﬁ%ﬁﬁ AR AR ZEES AR g FRARIEER o
SR AN R TR EBRIN R B E KR EATHRIRE BN L L o

SR AR TR TTEEA Y FLE EATHRIRITA N £ o

Ji

Pt 2@ B n N Al R L2 BRA R
- FILBR LA LA ARMA LA A AT A R A L ER N R 0 T AITE 2 TR
EERF N EATE R ARAZFTR

S FEBNPRLFI I ARMAZELLITER A F TR TV AERERANEL

Explanation of the Establishment of the Recall Motion for the President and

Vice President: The recall motion must be submitted by the student
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29.

30.

31.

representatives to the Disciplinary Section, with the support of signatures
from more than one-third of the total members. Once this requirement is met, a
Student Representative Committee may be convened. During the assembly, the
motion can be discussed and put to a vote. If it receives approval from more
than two-thirds of the attending representatives, the proposal will be
established.
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Procedures for the Recall of the President and Vice President: Once the recall
motion 1s established, it should be brought to the Student Representative
Committee for discussion and resolution. If approved by more than two-thirds of
the attendees, the recall motion will be established.
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Handling of Voting Results for the Recall of the President and Vice President:
[f the recall motion is not established or passed, it cannot be resubmitted
within the same semester. Any resubmission must be separated by a period of
more than three months.
FPRAARAFRAARESF LI R AFARSZNUE FED? AELAHL AR
PRAIENERRE=ZB 0 .

This constitution shall be implemented from January 20, 2024, after being
approved by the Student Council.
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1. Students who graduated from KCISLK , ITC will start to close the student
system accounts from 30days of the graduation day. Please backup data from
KCISLK Google cloud or email systems to personal storage within 30 days to
prevent any data loss of closing system accounts.
BANREF A8 30p > BBPRPMPHELRE >R E30P R p A PRMZ
HMEMECEIFARTEIF > BELM PR THEL o

2. Students who transferred to other schools, ITC will start to close the student
system accounts from 3 days of the transfer effective day. Please backup data
from KCISLK Google cloud or email systems to personal storage within 3 days to
prevent any data loss of closing system accounts.
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Bicycle Commuting Application Form with

Parents/Guardians Permit at KCIS LINKOU Campus

e

AAf R L& g e
B nb o (G

éﬁ%%éﬁﬁj‘ﬁﬁﬂ%ﬁiiiiﬁiiiﬁé%’iﬁﬁﬁﬁﬁﬁw%%io

I, herby give my consent for GRADE (Student ID
) who was born at to commute by

bicycle from/to the school.

[ do realize that when students are not on school property, as they come to and

from school, they are the responsibility of parent(s)/guardian(s), and we agree to

obey every rule and regulation of the school.

i f

Parent(s)/Legal Guardian Signature :

il % R 2L
@~$‘&ﬁr’

Phone Number: :

VHEAER L G
Student’ s Signature : Application Date :
PR
FAT AT BAFRES
¥R L ek
Home Room Teacher’ s Signature Discipline Coordinator’ s
Signature
Biraix

DSA Director’ s Signature
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NOTES:
1.

The traffic around the campus is often hectic during the rush hours. For students’
safety, the school encourages students to commute on foot or by public
transportation.

For more information, please refer to Student Handbook, Bicycle Commuting Policy
for Students.

By signing the application form, the student and his/her parent(s)/guardian(s)
acknowledge that they have understood and agreed to obey the Policy, and
voluntarily accept the duties and obligations set forth herein without any
objections.

The safety of students when commuting remains the responsibility of the students
and their parent(s)/guardian(s).
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Vending Machines Using Instructions

EERaFEEE ST Ly, e
Wie IRt EERE, EAE
At 45 HER%:

Please ensure that your attendance in class is not impacted due to the purchase of goods.
When the first bell rings, signaling 5 minutes before class starts, promptly proceed to the

classroom. Stop waiting in queues to purchase any goods during this time.

2. EMREAACH B4R ETIHE

Only use your own student ID card

3.9 ANE REEHEFES

Each person can only purchasing two items at a time

4B NER HEE S

Do not shake the machine. Damage will require compensation.
S REEFER T MEIE I, MEEEE N
BEHBEREENE 248,

Please sort your recycling, If garbage isn't sorted properly the

SIS s TSRS B,
ERIBRESRT AR T e
¥ Bh g 22,

If the machine malfunctions, note the time, location, and seek

DSA teacher for help.

b EL

Business Hours

7:30~21:00

RN @
Nk

.

111111000 11111
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