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一、登入平台 LMS Login
1. 學生可點選 https://kcislk.instructure.com/ 開啟登入畫面，或掃描下方 QR Code

。Students can click https://kcislk.instructure.com/ to open the login page or

scan the QR code below.

2. 請於登入畫面中「電子郵件」及「密碼」處分別鍵入【學號】及【身份證字號】。

Please enter your [Student ID] and [National ID number] in the "Email" and

"Password" fields on the login screen.

「電子郵件」欄位請填入 學號（前兩個英文字為大寫） ， Under the "Email" field,

enter your student ID (the first two letters in uppercase).

「密碼」欄位預設為您的 身分證字號（第一個英文字請大寫） 。 For the

"Password" field, by default, it is your National ID number (with the first letter

in uppercase).
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3. 若看到儀表板畫面（如下圖），則表示登入成功。When you see the dashboard

(as shown below), it indicates a successful login.
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二、帳戶設置 Account Settings
學生可讓課程通知自動寄送到Email，以利追蹤課程活動通知。Students can have

course notifications automatically sent to their email to track course activities.

1.依序點選左側欄位：【帳戶】>> 【通知】進入帳號的通知設定頁面。Please click the

sidebar on the left: [Account] >> [Notifications] to enter the account notification

settings page.

2.設置帳號通知，並完成設定(建議通知全開) Set up account notifications and
complete the settings (it is highly recommended to enable all notifications).
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3.學生可設置自己帳戶的語言，在課程未設定語言狀況下，使用自己所設定的語言。

Students can set their account language. If the course language is not set, the
selected language will be used. (1) 依序點選左側欄位：【帳戶】>> 【設置】>> 【編輯

設置】。 (1) Click on the left sidebar: [Account] >> [Settings] >> [Edit Settings].

(2)進入設置後，您可以選擇您的使用語言，並點選更新設置。 Once in settings, you
may select your preferred language and click the “blue” button.
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三、家長配對代碼 Pairing with an
Observer Account

學生可提供家長配對代碼給家長設定為學生的觀察者，以關心學生的課程狀態。

依序點選左側欄位：【帳戶】>>【設置】>> 【與觀察者配對】取得專屬配對代碼。

家長可藉由此配對代碼設置為觀察者。Students can provide a pairing code for

parents to set them up as observers to monitor the student's course status. Click on

the left sidebar: [Account] >> [Settings] >> [Pair with Observer] to obtain a unique

pairing code. Parents can use this pairing code to set up as an observer.
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四、首頁 Home
點選左側「課程」項目，可選取你想要的課程。進到課程裡，會呈現該課程的首頁，左側

有該課程的功能表。每個課程的首頁會因為課程教師在課程使用上的設置會有些許差

異，以因應不同課程的課程需求。Click on "Courses" on the left to select the course
you want. Upon entering the course, the homepage of that course will be displayed,
with the course menu on the left. The homepage of each course may vary slightly
depending on the settings made by the course instructor to meet the needs of
different courses.
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五、通告 Annoucements
點選左側「通告」後，會以列表呈現該課程所有的課程公告。Click on "Announcements"
on the left to view a list of important messages pertaining to the class.
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六、教學大綱 Syllabus
點選左側「教學大綱」，會呈現該課程的教學大綱(如有提供)。「課程總結」則會列出課程

中所有的作業及截止日期，如下圖。Click on "Syllabus" on the left to view the course
syllabus (if provided). The "Course Summary" will list all assignments and due dates
for the course, as shown in the image below.
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七、單元 Modules
點選「單元」，會進入單元的頁面。Click on "Modules" to enter the Modules page.

標示黃線處的功能說明如下：The functions highlighted in yellow are explained as
follows:

全部收起／ 把所有單元收合，隱藏所有子項目。Collapse All: Collapses all
modules, hiding all sub-items.
全部展開／ 把所有單元打開，顯示所有子項目。Expand All: Expands all modules,
displaying all sub-items.
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八、作業 Assignments
您可藉由「作業」看到你在這個課程中所接收到的所有作業項目，此處會顯示所有已發

布的作業以及相關資訊。You can view all the assignments you have received in this
course through "Assignments." This section will display all published assignments
and related information.

1.依序點選左側欄位：【課程】>> 【作業】Click on the left sidebar: [Courses] >>
[Assignments]

2.點選個別作業項目(如作業0503)可看到自己提交的作業以及老師給的成績與評論。

Click on individual assignments (e.g., Assignment 0503) to see your submissions
and the grades and comments given by the teacher.
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3.點選「提交件的詳細資料」，可以檢視老師給予的回饋或添加評論回應。Click on
"Submission Details" to view the feedback provided by the teacher or add comments
to respond.
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九、討論 Discussions
您可藉由「討論」看到這個課程中所發布的所有討論項目。You can view all the
discussion items published in this course through "Discussions."

1.依序點選左側欄位：【課程】>> 【討論】 Click on the left sidebar: [Courses] >>
[Discussions]

2.您可以點選要參與討論的項目進行討論回覆，也可以看到其他人的討論回覆。You
can click on the discussion item you want to participate in to reply, and you can also
see responses from other participants.
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十、測驗 Quizzes
您可藉由「測驗」看到這個課程中所發布的所有測驗項目。You can view all the quizzes
published in this course through "Quizzes."

請依序點選左側欄位：【課程】>> 【測驗】Please click the left sidebar: [Courses] >>
[Quizzes]
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十一、成績 Grades
您可藉由「成績」看到這個課程中所發布的所有成績。You can view all the grades
published in this course through "Grades."

1.依序點選左側欄位：【課程】>> 【成績】Click on the left sidebar: [Courses] >> [Grades]

2.您可以在分數處設定「假設分數」，計算預估學期成績，但此不代表真實成績。You can
set "What-If Scores" in the grades section to calculate estimated semester grades,
but this does not represent your actual grades.

18



19



十二、人員 People
您可藉由「人員」看到這個課程中的所有成員及其身分角色。You can view all members
and their roles in this course through "People."

請依序點選左側欄位：【課程】>> 【人員】 Please click on the left sidebar: [Courses] >>
[People]
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十三、行事曆 Calendar
您可藉由「行事曆」看到所有課程中的有設定時間所有作業、討論等資訊。You can view
all assignments, discussions, and other timed information for all courses through the
"Calendar."

1.點選左側欄位【行事曆】，您可檢視所有課程的行事曆。點選右側單一課程，您可單獨

檢視該課程的行事曆。Click on [Calendar] in the left sidebar to view the calendar for
all courses. By clicking on a single course on the right, you can view the calendar for
that specific course.

2.您亦可點選單一日期加入行事曆，自主規劃學習的日程。 You can also click on a
specific date to add it to the calendar and plan your study schedule independently.
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十四、其他 Other Features
老師若有開放其他功能區，如「頁面」、「文檔」...等。您可在相對應的欄位中看到這個課

程中所發布的所有頁面、檔案...等功能區。If the teacher has enabled other feature
areas, such as "Pages" or "Files," you can view all the pages and files published in
this course in the corresponding sections.
請依序點選左側欄位：【課程】>>【功能區】 Please click on the left sidebar: [Courses]
>> [Feature Areas]
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